
GOVERNMENTOFANDHRAPRADESH
ABSTRACT

ESTABLlSHHMENT - Andhra Pradesh Municipal Ministerial Subordinate' Service (APMMSS) -
Andhra Pradesh Municipal Ministerial Subordinate Service Rules - Orders - Issued.

MUNICIPAL ADMINISTRATION AND URBAN DEVELOPMENT(G1) DEPARTMENT

G.O. Ms. No. 17 , Dated :-16.01.2013
Read the following :-

1. G.O.Ms.No. 292 MA & UD Department, dt. 16.05.1992
2. G.O.Ms.No. 297 MA & UD Department, dt. 31.5.1994
3. G.O.Rt.No. 723 MA & UD Department, dt. 15.10.1997
4. G.O.Ms.No. 128 MA & UD Department, dt. 17.03.2010
5. From the Commissioner & Director of Municipal Administration Lr.Roc.No.

9482/2011-K1, dt. 27.01.2012
6. G.O.Ms.No.112 M.A.& U.D (G1) Deptt., dated.27.02.2012.
7. G.O.Ms.No. 203 MA & UD Department, dt. 14.05.2012

****-
OR D E R:

The following Notification will be published in an extra-ordinary issue of the Andhra
Pradesh Gazette dated 18.01.2013.

NOTIFICATION
In exercise of the powers conferred by section 326 read with sub-section (2) of Section 80 of

the Andhra Pradesh Municipalities Act, 1965 (Andhra Pradesh Act 6 of 1965) and in supersession of
Andhra Pradesh Municipal Ministerial Subordinate Service Rules issued in G.O.Ms.No. 292 MA & UD
Department, dt. 16.05.1992 and amended in G.O.Ms.No. 297 MA & UD Department, dt. 31.05.1994,
G.O.Rt.No. 723 MA & UD Department, dt. 15.10.1997 and G.O.Ms.No. 128 MA & UD Department, dt.
17.03.2010, the Governor of Andhra Pradesh hereby issues'the Andhra Pradesh Municipal Ministerial
Subordinate Service (APMMSS) Rules for the Andhra Pradesh Municipal Ministerial Subordinate
Service constituted in G.O.Ms.No. 29 MA & UD Department, dt. 09.05.1.977and for the cadre of Bill
Collectors included in Andhra Pradesh Municipal Ministerial Subordinate Service (APMMSS) in
G.O.Ms.No. 203 MA & UD Department, dt. 14.05.2012.

1, SHORT TITLE :- These rules may be called "THE ANDHRA PRADESH MUNICIPAL
MINISTERIAL SUBORDINATE SERVICE RULES"

2.COMMENCEMENT: - The said rules shall come into force with immediate effect.

3. DEFINITIONS :- As they occur unless the context otherwise requires the words and
expressions used in these rules but not defined shall carry the same
meaning as defined in the Andhra Pradesh State and Subordinate Service
Rules, Andhra Pradesh Ministerial service Rules, Andhra Pradesh
Municipalities Act, 1965 and other relevant rules.

4.CONSTITUTlON:-The Andhra Pradesh Municipal Ministerial Subordinate Service shall
consist of the following categories namely:-

Category - 1:- Managers of Special and Selection Grade Municipalities

Category - 11:- Managers of First Grade Municipalities and Revenue Officers of Special
and Selection Grade Municipalities.

Category - IV:-

Managers of Second and Third Grade Municipalities, Revenue Officers
of First Second and Third Grade Municipalities
Upper Division Clerks including Upper Division Revenue Inspectors and
Upper Division Stenographers.

Category - 111:-

Category - V:- Lower Division Clerks including Lower Division Revenue Inspector,
Typists and Lower Division Steno Typists.

Contd .... 2.



-2-
Category - VI:- Bill Collectors

The posts of Upper Division Clerks, Upper Division Revenue Inspectors are equivalent
posts and they are infer-transferable. Similarly, the posts of Lower Division Clerks and Lower
Division Revenue Inspectors are equivalent posts and they are inter-transferable.

5 (1) The pattern and norms of this service shall be as follows:-

I. Categories I to III:-Each Multi-Zone will be a local unit.
a) Zones I to IV constitutes Multi-Zone-I
b) Zones V to VI constitutes Multi-Zone-II

2. Category - IV:- Each zone will be a local unit.

3. Category-V & VI:- Each District will be a local unit.

ZONES AND OTHER JURISDICTION

Zone - 1:- All Municipalities in Srikakulam, Vizianagaram and Visakhapatnam Districts

Zone - 11:- All Municipalities in East Godavari, West Godavari and Krishna Districts.

Zone - 111:- All Municipalities in Guntur, Prakasam and Nellore Districts.

Zone -IV:- All Municipalities in Kurnool, Cuddapah, Anantapur and Chittoor Districts

Zone - V:- All Municipalities in Adilabad, Karimnagar, Warangal and Kharnmarn Districts

Zone - VI:- All Municipalities in Mahaboobnagar, Nalgonda, Rangareddy, Medak,
Nizamabad and Hyderabad Districts.

6. APPOINTING AUTHORITY IN RESPECT OF CATEGORIES I TO III

The Director of Municipal Administration shall be the appointing authority in respect of
Categories I to III of this service

7. APPOINTING AUTHORITY IN RESPECT OF CATEGORIES IV TO VI

The Regional' Director-cum-Appellate Commissioner of Municipal Administration of the
concerned region shall be the appointing authority for categories IV to VI.

8 (1) METHOD OF APPOINTMENT OF CATEGORIES I TO III

Category I By promotion from Category II working in the Municipalities of Multi Zone I or
Multi Zone II as the case may be with not less than 2 years of service in that
category.

Category II By promotion from Category III working in the Municipalities of Multi Zone I or
Multi Zone II as the case may be with not less than 2 years of service in that
category and the. incumbents who are working as Accountants of Special
and Selection Grade Municipalities in Multi Zone-lor Multi Zone-II as the
case may be with not less than two years of service in that category.

Category III By promotion from the incumbents who are working as Accountants of
First and Second Grade Municipalities of Multi Zone-lor Multi Zone -II as
the case may be with not less than two years of service in that category
and after exhausting promotion of these incumbents, by promotion from
Category -IV working in the Municipalities or Multi Zone-lor Multi Zone-II
as the case may be with not less than two years of service in that
category.

Provided that whenever a Gram Panchayat, Grade-I is constituted into a Municipality
or the entire area or part of any Gram Panchayat is included in the limits of the neighbouring
Municipality, the Executive Officer or Executive Officer Grade-lor Grade-II of the Gram
Panchayat so constituted as a Municipality or included in the neighboring Municipality as the
case may be shall on his exercising the option in writing to be absorbed into Andhra Pradesh
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Municipal Ministerial Subordinate Service be absorbed in Category-III or Category-V
respectively of the Andhra Pradesh Municipal Ministerial Subordinate Service. The past
services of the Executive Officers so absorbed into Andhra Pradesh Municipal Ministerial
Subordinate Service shall be considered for fixing of the inter-se-seniority in relevant
categoriesof Andhra Pradesh MunicipalMinisterialSubordinateService.
Omitted
(2) Appointment by promotion to categories I to III of this service shall be made by a
Committeeconsisting of the following members:-

1. Director of MunicipalAdministration
2. Director of Local FundAudit; and

The President of Chamber of Municipal Chairmen or in his absence the Secretary of the
Chamberor in the absence of both, a MunicipalChairmanauthorized by the Chamber, for the
purpose.

(3) Director of Municipal Administration shall preside over the meetings of the Committee,
which shall meet twice in a year ordinarily in the months of May and November every year at
such time and place as the Directorof MunicipalAdministrationas PresidingOfficer may fix;

Provided that the panels may be prepared by the two Members namely the Director of
Municipal Administration and the Director of Local Fund Audit, if the Office of President /
Secretary / Municipal Chairman authorized for the purpose are vacant, coopting the
Additional Director of MunicipalAdministration / Joint Director (Services)Office of the Director
of MunicipalAdministration.
9 (1) METHODOF APPOINTMENTTO CATEGORIES IV to VI:
Category IV: By promotion from the eligible Lower DivisionClerks and Typists working in the

Municipalitiesof the Zone with not less than 2 years of service;
Provided that whenever a Gram Panchayat Grade-I is constituted into a Municipality or

the entire area or part of any Gram Panchayat is included in the limits of the neighbouring
Municipality, the Senior Assistants including Upper Division Revenue Inspectors and Upper
DivisionStenos of the said Gram Panchayat shall be absorbed in Category IV of the Andhra
PradeshMunicipalMinisterial Subordinate Service on their exercising option in writing to be
absorbed into Andhra Pradesh Municipal Ministerial Subordinate Service and their past
service in Panchayat shall be considered for fixing the inter-se-seniority in Category IV of
Andhra PradeshMunicipalMinisterialSubordinateService.
Category V :The appointment shall be made by a Committee consisting of the following

members.

i) Regional Director-cum-AppellateCommissionerof the Municipal Administration of the
regionconcerned.

ii) Chairperson of the Municipal Council concerned: and
iii) Commissionerof the Municipalityconcerned.

(2) Regional Director-cum-Appellate Commissioner of Municipal Administration shall
presideover the meetings of the Committee.
(3) The recruitment to Category V shall be made in the following rotation:-

1st vacancy By direct recruitment
2nd vacancy By appointment by transfer from Bill Collectors.
3rd vacancy By direct recruitment
4th vacancy By appointmentby transfer from RecordAssistants
s" vacancy. By direct recruitment
s" vacancy: By appointment by transfer from category of Attenders or Members of

equivalent category
ih vacancy By direct recruitment
8th vacancy By appointmentby transfer from the categoryof Drivers.

Provided that the vacancies intended for direct recruitment shall be filled through Andhra
PradeshPublicService Commission.

Provided the candidates for the second, fourth, sixth and eighth vacancies intended for
appointment by transfer from Bill Collector, Record Assistant, Driver or last Grade Service
shall complete 5 years of regular service in the lower category and shall possess requisite
qualificationsto hold the post in CategoryV.
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Provided further that if no qualified persons in the Municipality are available for the

second, fourth, sixth and eighth vacancies for appointment the vacancies shall be filled by
Direct Recruitment.

Provided also that preference shall be given to Women and they shall be selected for
appointment in respect of Direct Recruitment to an extent of at least 30% in each category of
Open Competition, Backward Classes, Scheduled Castes and Scheduled Tribes quota.

4) omitted

Whenever a Gram Panchayat is constituted into a Municipality or the entire area or part
of any Gram Panchayat is included in the limits of the neighbouring Municipality the Lower
Division Clerks including Lower Division Revenue Inspectors, Typists and Lower Division
Steno-Typists of the said Gram Panchayat shall on their exercising their option in writing to
be absorbed into Andhra Pradesh Municipal Ministerial Subordinate Service be absorbed in
Category V of Andhra Pradesh Municipal Ministerial Subordinate Service. The past services
of the persons so absorbed shall be considered for fixing of the inter-se-seniority in Category
V ofAndhra Pradesh Municipal Ministerial Subordinate Service.
5) "The recruitmentof categoryVI" shall bemadein the following rotation I,.
1st Vacancy By direct recruitment
2nd vacancy By direct recruitment
3rd Vacancy By appointment by transfer from the category of Attender
4th Vacancy By direct recruitment
5th Vacancy By appointment by transfer from the category of Public Health workers
6th Vacancy By direct recruitment
7th Vacancy Direct Recruitment
8th Vacancy By appointment by transfer from the category of Non-Public Health Workers
9th vacancy : Direct Recruitment
10th vacancy : Direct Recruitment
Note -1: The appointment of candidates for category -VI by transfer shall be made
by a CommitteeConstituted for appointmentto CategoryV.
Note-2: In the event of employeeswith prescribedqualification are not availablefor
appointment. by transfer to. fill up 3rd vacancy ,5th vacancy,and s" vacancy of
Category-VI, the resultant vacanciesshall be filled up by direct recruitment
Note : 3 : The vacancies intended for Direct recruitment should be filled through
AndhraPradeshPublic ServiceCommission

6) The candidates for the vacancies intended for direct recruitment shall be
selected as per the principles laid down in the Andhra Pradesh Employment(
Organization of Local Cadres and Regulations of Direct Recruitment) order,
1975.

10.QUALIFICATIONS:
No person shall be eligible for appointment to the category of posts in column (2) of

the Annexure-II to these rules unless he possesses the qualifications prescribed in the
corresponding entries in column (3) thereof.
11. TEMPORARYAPPOINTMENT:
(1) Where it is necessary in the public interest owing to an emergency which has arisen to
fill immediately a vacancy in a post borne on a higher category in the service by promotion
from a lower category and there would be undue delay in making appointment by promotion
in accordance with these rules, the appointing authority may promote a person otherwise
than in accordance with the rules on purely temporary basis until a person is promoted in
accordance with the rules.
(2) No person who does.not possess the qualifications, if any, prescribed for the said
service shall ordinarily be promoted under sub-rule (1).
(3) A person temporarily promoted under sub-rule (1) whether or not he possesses the
qualifications prescribed for the service to which he is promoted, be replaced as soon as
possible by the Member of the service who is entitled to the promotion under the rules.
(4) A person promoted under sub-rule (1) shall not be regarded as probationer in the
higher category or be entitled by reason of only of such temporary promotion to any
preferential claim to future promotion to such higher category.
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(5) If such person is subsequently promoted to the higher category in accordance with the
rules he shall commence his probation if any, in such category from the date of such
subsequent promotion or from such earlier date as the appointing authority may determine.
12. SENIORITY:
(1) The seniority of a Member of the service in each category and grade shall be
determined by the date of his first appointment to that category in accordance with these
Rules:

Provided. that if any portion of the service of a Member does not count towards his
probation, his Seniority shall be determined by the date of the commencement of his service
which counts towards probation.
(2) Where the date by which seniority is determined under sub-rule (1) is the same in the
case of two or more members of the service, their ihter-seniority shall be determined by the
appointing authority with reference to their age and the member older in age should succeed
the younger.
(3) A member of the service shall, unless he is reduced in seniority as a punishment,
retain seniority in the category as determined by sub-rules (1) and (2) through his service, not
withstanding any delay in the completion of his probation or in his appointment as a full
member of the service.
(4) Where a member of any service is reduced to a lower category or grade, he shall be
placed at the top of the latter, unless the authority ordering the punishment, directs that he
shall take in such lower category or grade, next below any specified member thereof.
13. PROBATION:
(1) Every person appointed by direct recruitment shall be on probation for a total period of
two years on duty within a continuous period of three years and every person appointed to
any category by promotion or by transfer shall be on probation for a total period of one year
on duty within a continuous period of two years.
(2) A probationer in a service or a class or category of a service, shall be eligible to count
for probation his service, if any, performed otherwise than in a substantive capacity on
regular appointment to another service in accordance with the rules, if {he normal method of
recruitment to the latter service is, according to the rules, by transfer from the former service
of the class or category thereof, as the case may be.
(3) A probationer in any category or a service or class of service shall be eligible to count
for probation his service, if any, performed otherwise than in a substantive capacity on
regular appointment to a higher category of the same service or class or service as the case
may be.

Nothing contained in this sub-rule shall be construed as authorizing the promotion of a
probationer in a category to a higher category in contravention of Rule 12.
(4) A Probationer in any category of a service who is promoted temporarily under the
provisions of rule 11 to a higher category in the same service shall be entitled to count
towards his probation, if any, in the former category. the period of duty performed by him in
the later category during which he would have held a post in the former category but forsuch
temporary promotion,
14. EXTENSIONOF PROBATION:

(1) (i) If within the period of probation, a probationer fails to acquire the special
qualifications or to pass the Special tests if any prescribed in these rules, the appointing
authority shall by order, discharge him from the service unless the period of probation is
extended under sub-rule (2).

(ii) If within the period of probation prescribed in these rules or within extended period of
probation, as the case may be, a probationer has appeared for any such tests or for any
examination in connection with the acquisition of any such qualifications and the results of the
tests or examinations for which he has so appeared are not known before the expiry of suoh
period, he shall continue to be on probation until the publication of the results of the test for
examinations for which he has appeared.

(iii) In case the probationer who fails to pass any of the tests or examinations for which
he has so appeared, the appointing authority shall by order, discharge him from the service.

(iv) Any delay in the issue of an order discharging a probationer under clause (i) or (ii)
shall not entitle him to be deemed to have satisfactorily completed his probation.
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(2) In the case of any Probationers falling under sub-rules (4) and (5) of rule 11 or sub-rule 2 and
3 of rule 28, the appointing authority may extend his probation to acquire the special qualifications or
pass the prescribed tests or to complete the period of punishments imposed if any under rule 28, as
the case may be, to enable the appointing authority to decide whether the probationer is suitable for
full membership or not. Such extended period of probation shall terminate at the latest.

(3) In the case of any Probationer falling under sub rules (2) and (3) of rule 28 when he
has after the date of expiry of the period of probation prescribed for the service, class or
category in which he is on probation completed one year of duty in such service, class or
category.

(4) In cases, where the probation of a Probationer is extended his increment shall be
postponed until he completes his probation satisfactorily and by the period for which his
probation is extended, such postponement of increment shall not be treated as a penalty, but
only as a condition of extension of probation and shall not have the effect of postponing
future increments after he has passed the prescribed tests or examinations or after he
completes his probation satisfactorily.

(5) In the case of a probationer whose period of probation is one year on duty the
increment shall be postponed until he completes his probation. It shall not, however, be
postponed, if it falls due after he completes his probation satisfactorily.

15. APPEAL AGAINST DISCHARGE:
(1) A Probationer discharged from service shall be entitled to appeal to the Director of
Municipal Administration in respect of categories IV to VI and to Government in respect of
categories I to III against the order of discharge passed by the appointing authorities
concerned within sixty days of the date of which one receive the orders of discharge.

(2) The Government in respect of categories I to III and the Director of Municipal
Administration in respect of categories IV'to VI may on their own motion or otherwise revise
any order of the lower appointing authorities concerned.

(3) When an order of discharge is issued by an authority subordinate to the appointing
authority, he shall exercise the powers as mentioned in sub rules (1) and (2).

16. COMMENCEMENT OF PROBATION OF THOSE WHO ARE FIRST APPOINTED
TEMPORARILY.
(1) A person having been appointed temporarily under rule 11 to a post borne on the
cadre of the service is subsequently appointed to the service. he shall commence his
probation from the date of such subsequent appointment or from such earlier date as
appointing authority may determine. .

(2) A probationer in any category of the service shall be eligible to count for probation, the
period of service if any, performed in a higher category of the service if during such period he
would have held a post in the former category but for his appointment to the later category.

17. MEMBERS ABSENT FROM DUTY:
The absence of a Member of the service from duty in such service whether on leave or

on foreign service or on deputation or for any other reason and whether his lien in a post
borne on the cadre of such service is suspended or not, shall not if he is otherwise. fit. render
him ineligible in his turn:
(i) For re-appointment to a substantive or officiating vacancy in the class or category in which
he may be probationer or an approved probationer; or
(ii) For promotion from a lower to higher category in such service; or
(iii) For appointment to any substantive or officiating vacancy in another service for which he
may be an approved candidate. as the case may be in the same manner as if he had not
been absent. He shall be entitled to all the privileges in respect of appointment, seniority,
probation and appointment as full member which he would have enjoyed but for his absence
subject to his completing satisfactorily a period of probationer on his turn.
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18.APPOINTMENTOF FULL MEMBERS:
(i) Subject to the provisions of rules 9 and 10 an approved probationer shall be

appointed by the appointing authority, to be a full member of the service in the class or
category for which he was selected at the earliest possible opportunity in any substantive
vacancy which may exist or arise lin the permanent cadre of such class or category and if
such vacancy existed from a date of previous to the issue of the order of appointment, he
may be so appointedwith retrospectiveeffect from the date or, as the case may be from any
subsequentdate from which he was continuouslyon duty as a member of the service in such
class or category or in a higher class or category;

Provided that where more than one approved probationer is available for such
appointment as full member, the senior most approved probationer on the date of the
vacancyshall be appointed.

(2) For the purpose of this proviso, if there are more persons than one who have
completed the prescribed period of probation, the senior most among them shall be deemed
to be the senior most, approved probationer eligible for appointment as full member, not
withstanding the fact that his probation has not been declared, provided the delay in
declarationof probation is due to administrative reasons, but subject to the condition of his
probationbeing declared subsequently to have been satisfactorilycompleted.

(3) If there is a senior, who joined duty later due to administrative reasons, such as
availing of joining time, and the like and hence commenced probation from a date later than
his junior, the senior shall be deemed to be the approved probationer eligible for appointment
as full member notwithstanding the fact that he has not completed the prescribed period of
probation on the date of the vacancy, but subject to his satisfactorily completing the
prescribedperiod of probation.

(4) For the purpose of this sub-rule, an approved probationer on leave shall be deemed to
be on duty as member of the service in the class or category concerned if he would have
been on duty in such class or category or in a higher class or cate.gorybut for his absence on
leave.
(5) Where appointment to any service, class or category is according to rules both by
direct recruitment and by transfer vacancies against which persons have been recruited
direct shall be regarded as distinct group, while all other vacancies shall be regarded as
another distinct group, and appointment of full members in accordancewith sub-rule (1) shall
be made separately in each of these groups.

19. POSTINGSAND TRANSFERS:
(1) The employees working in categories 1 to III are 'liable for transfer within the Multi
lone concerned. The authority competent to order the postings and transfers in respect of
categories I to III within the Multi-lone-I and Multi-lone-II as the case may be, shall be the
Directorof MunicipalAdministration, Andhra Pradesh,Hyderabad
(2) The employees working in Category IV are liable for transfer within the Zones
concerned. The employees working in categories category-V and VI are liable for
transfer within the districts concerned. The authority competent to order the
postings and transfers of categories -IV to VI shall be the concerned Regional Director
of Municipal Administration ",
Provided that the Director of Municipal Administration shall have the power to cancel, to
modify or to revise such transfers and.to issue such instructions to the concerned Regional
Director-cum-Appellate Commissioner! Joint Director of Municipal Administration as he
deems fit.

20. AGE:-
The rule governing the minimum age for direct recruitment in the Government service,

shall mutatis-mutandis apply to all the services in these rules.
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21. TRAINING:

Every person appointed to category V, shall undergo training before commencement
of his probation as specified below:

Two weeks in Accounts Section

Two weeks in Taxation

Two weeks in town Planning Section

Two weeks in Engineering Section

Two weeks in Public Health Section

One week in council meeting Section

One week in inward Section

One week in out ward Section

One week in Record Room.

21- A - " Every person appointed to Category VI shall undergo training for a period of
three months as prescribed by Commissioner & Director of Municipal Administration
before commencement of the probation

22. CONDITIONS OF SERVICE:

In matters not covered by these rules, the member of the service shall be governed by
all other rules applicable to Government Servants.

23. PAY AND ALLOWANCES:

A member of this service, shall begin to draw the pay and allowance attached to his
tenure of a post with effect form the date when he assumes the duties of that post and shall
cease to draw them as soon as he ceases to hold the post

24. LEAVE :-
(1) The authority to sanction all kinds of leave except study leave and special disability leave
to the members of all categories of Andhra Pradesh Municipal Ministerial Subordinate
Service is the Municipal Commissioner of the respective Municipalities
( Amended in G 0 Ms No. 297 M A & U D ( L3) Department, dt. 31.5.94)

25. LEAVE SALARY:-
"Leave salary of the members of the service shall be paid through Government
Treasury under detailed Head of Account "010- Salaries"

26. PAYMENT OF PAY AND ALLOWNCES. TRANSIT PAY. TRAVELLING ALLOWANCES
AND DEARNESS ALLOWNCES:

(1) A member of this service shall draw pay and allowances admissible as revised by
Government from time to time.

(2) " Expenditure on Pay and Allowances of the members of the service shall be made
under detailed Head of Account "010· Salaries" through Government Treasuries as
per orders issued in G 0 Ms NO. 179 dt. 25.2.2009 of M A & UD (G1) Department and
subsequent orders issued by the Government from time to time as the case may be".

27. LOANS AND ADVANCES:
The authority which may sanction various loans and advances to a member of this service
shall be the Commissioner of the Municipalities in which he is working.

28. DISCIPLINE AND CONTROL:

.(1) The Andhra Pradesh Civil Service (Ctassitication, control and Appeal) Rules, 1963
applicable to Government employees shall be made applicable to the members of the service
except to the extent indicated hereunder:
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(2) The Commissioner of the Municipal Council may suspend a member of this service of all
the categories pending enquiry into grave charges or impose the following penalties.

i) Censure
ii) Withholding of increment, and
iii) Recovery from pay of the whole or any Part of any pecuniary loss caused to the

Municipal Council by negligence or breach of orders while working in the Municipality.
Provided that the appointing authorities concerned shall be the authority who can also

suspend a member of this service pending enquiry into grave charges or impose the above
penalties.

(3) The authority which may impose the following penalties on a member of the service shall
be the appointing authorities concerned or any higher authority.
i) Withholding of promotion where such penalty is imposed on a ground of specific

default or mis-conduct.
ii) Reduction to a lower rank in the seniority list or to a lower post or time scale or to a

lower stage in a time scale.
iii) Compulsory retirement from service.
iv) Removal from service.
v) Dismissal from service.
vi) Suspension.

(4) When, in any case, a higher authority has imposed or declined to impose a penalty under
this rule a lower authority shall have no jurisdiction to proceed under this rule in respect of the
same case.

(5) The fact that a lower authority has imposed prodeclined to impose a penalty in any case
shall not preclude a higher authority from exercising his jurisdiction under this rule in respect
of the same case.

(6) The order of higher authority imposing or declining to impose in any case. a penalty under
this rule shall supersede any order passed by a lower authority.

(7) An appeal against any order passed by the appointing authorities in respect of categories
IV to VI concerned shall lie to the Director of Municipal Administration and the Government
against the orders of the Director of Municipal Administration, in respect of categories I to III

29. CONDUCT
Andhra Pradesh Civil Service (Conduct Rules) 1964 applicable to Government

Servants as amended. from time to time shall be made applicable to the Members of the
Service
30. PENSION AND GRATUITY:

(1) The existing municipal employees appointed before 1.9.2004 and who are promoted
to this service shall be paid pension as per A P Revised Pension Rules 1980, under the
Head of Account "MJH 2071·0'-MH 110 - SH (09)-040-041 Pensions"
(2) The existing municipal employees appointed on or after 1-9-2004 and who are
promoted to this service and persons recruited direct to this service shall come under
the purview of contributory pension scheme. introduced in G 0 Ms No. 653 Finance (
Pension.l) Department, dt. 22.9.2004

31. REPEAL:

The Andhra Pradesh Municipal Subordinate Service Rules issued in G.O. Ms. No. 479
M.A., dated: 7.2.1958 and the statutory rules prescribing qualifications for officers and
servants of Municipal Council issued under the Andhra Pradesh (Andhra Area) District
Municipalities Act, 1920 and the statutory rules relating to the appointment and punishment of
officers and servants of Municipal Councils issued under the Andhra Pradesh (Andhra area)
District Municipalities Act, 1920 and Hyderabad District Municipalities Act, 1956 as amended,
in so far as they relate to the posts covered under the present Andhra Pradesh Municipal
Ministerial Subordinate Service are hereby repealed.
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32. REVIEW OF EARLIER PROMOTIONS:

(1) Not withstanding anything contained in these rules, the appointing authorities shall as
soon as possible after these rules come into force fit in the officers or employees in the
categories concerned into such categories of service or grade thereof as they consider them
fit after examining their previous record and all other relevant circumstances and in terms of
general instructions or guidelines, if any, issued by the Government for such fixation.

(2) An appeal shall lie to the Director of Municipal Administration against the orders issued
by the appointing authority in respect of categories IV to VI and to the Government against
the orders issued by the Director of Municipal Administration in respect of categories I to III:

Provided Government may call for the records of any such order or orders passed by
the Director of Municipal Administration and other appointing authorities and pass such
orders as they deem fit, on appeals.

(3) Any order or orders passed in accordance with these rules by the authorities
concerned or any higher authority, shall be binding on the Municipal Councils and such
orders shall have to be implemented by the Municipal Councils.

(4) An appeal shall lie to the competent authority within sixty days from the date of receipt
of orders under sub-rule (1) by the employee concerned.
33. SAVING:

All the Transfers, promotions and suspensions made by the Commissioner & Director
of MunicipalAdministration in pursuance of the orders issued in G.O. Ms. No. 142 M.A., dt.
12.3.84 and all acts, proceedings or things done or taken by the State Government or by any
officer of the state Government or by any other Authority under the said orders shall be
deemed to be and to have always been done or taken in accordance with these rules.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

ADHAR SINHA.
SECRETARY TO GOVERNMENT.

To
The Commissioner, Printing Stationery and Stores Purchase,
Hyderabad. (with a request to publish in the next A.P.Extraordinary Gazette and supply 600
copies to the Government and 300 copies to the Commissioner & Director of Municipal
Administration, A.P.Hyderabad.).
The Commissioner & Director of Municipal Administration, Hyderabad.
Copy to:-
All the MuniCipal Commissioners of Municipalities in the state through C&DMA.
All the Regional Director Cum Appellate Commissioners of Municipal through C&DMA.
The Law (A) Department,
All Departments in the Secretariat,
The OSD TO Minister (MA&UD).
The PS to Principal Secretary to Government (UD),MA&UD. Department.
The PS to Secretary to Government (MA) MA &UD Department,
SF/SC,

IIFORWARDED BY ORDERII

SECTION OFFICER.

Annexure Contd



GOVERNMENTOF ANDHRA PRADESH
ABSTRACT

MUNICIPAL ADMINISTRATION & URBAN DEVELOPMENT DEPARTMENT - A.P.
ANDHRA PRADESH MUNICIPAL ACCOUNTS SUBORDINATE SERVICE RULES -
2011- ORDERS - ISSUED.

MUNICIPAL ADMINISTRATION & URBAN DEVELOPMENT (Gi) DEPARTMENT

G.O.Ms.No.S88 Dated:31-12-2011.
Read the followin.g:

1. From the CDMA Lr.No.3430j05-K1, dt: 21.4.2008 and.31.10.2008.
2.G.O.Ms.No.587, MA&UD(G1)Dept, dt.31-12-2011

***
ORDER:

The following notification will be published in an extraordinary issue of
the A.P. Gazette, date:03-01-2012.

NOTIFICATION

In exercise of the powers conferred by Section 326 read with
Subsection (2) of section 80 of the Andhra Pradesh Municipalities Act, 1965
(Andhra Pradesh Act No.6 of 1965), the Governor of Andhra Pradesh hereby
makes the following rules for the Andhra Pradesh Municipal Accounts
Subordinate Service constituted in G.O.Ms.No.587, MA&UD(G1)Department,
date:31.12.2011.

RULES

1. Short title, Extent and commencement:

a. These rules may be called the Andhra Pradesh Municipal Accounts
Subordinate Service Rules, 2011.

b. They shall apply to all Municipalities in the State of Andhra Pradesh.
c. They shall come into force with immediate effect;

2. Definitions

Unless the context otherwise requires, the words and expressions used
in these rules shall carry the same meaning as defined in the Andhra Pradesh
Municipalities Act, 1965, the Andhra Pradesh Municipal Ministerial
Subordinate Service Rules, 1992 and the Andhra Pradesh State and
Subordinate Service Rules, 1996.

3. Constitution

The Andhra Pradesh Municipal Accounts Subordinate Service shall
con t f th f II f ISIS 0 e 0 owrnq cateqories 0 posts narneivr-

a. Cateqorv I Accounts Officer
b. Cateqory II Junior Accounts Officer
c. Category III Senior Accountant
d. Category IV Junior Accountant

Explanation I.: - Accounts Officers have to work as Head of Accounts Section
in Municipalities having income more than ten crore rupees.

Explanation 11:- Junior Accounts Officers have to work as Head of Accounts
Section in Municipalities having income up to. ten crore rupees or to. assist
Accounts Officer in Municipalities having income of rupees more than twenty
crores.

4. Appointment:- The method of appointment and appointing authority
for the categories of posts mentioned in column(l) of the table below shall
be as specified in the corresponding entries in column (2) and column(3)
thereof:-
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TABLE

Category Method of Appointment

1. AccountsOfficer

2. By promotion from Category II
working in Multi Zone I or II, with
not less than 2 years of service in
that Category to the extent of 50%
of the total posts in the category

Appointing
Authority

1. By direct recruitment to the
extent of 50% of the total posts in
the category.

Commissioner
and Director of
Muni.cipal
Administration

3. By deputation from Treasuries
and Accounts Department in the
event of employees with prescribed
qualification are not available tor
promotion to Catecorv I.

II. Junior
Officer

Accounts 1. By Direct Recruitment to the
extent of 50% of the total posts in
the category.

Commissioner
and Director of
Municipal
Administration

2. By promotion from Category III
working in Multi Zone I or II, with
not less than 2 years of service in
that Category to the extent of 50%
of the total posts in the category.

3. By deputation from Treasuries
and Accounts Department in the
event of employees with prescribed
qualifications are not available for
promotion to Cateoorv II.

Ill. Senior Accountant 1. By Direct Recruitment to the
extent of 50% of the total posts in
the category.

Regional
Director cum
Appellate
Commissioner
of Municipal
Administration

2. By promotion from Category IV
working in Municipalities of the Zone
with not less than 2 years of service
in that category to the extent of
50% of the total posts in the
category.

3. In the event of employees with
prescribed qualifications are not
available for promotion to Category
III, the resultant vacancies shall be
filled by direct recruitment.

IV. JuniorAccountant Regional
Director cum
Appellate
Commissioner
of Municipal
Administration

1. By Direct Recruitmentto the extent
of 50% of the total posts in the
category.

2. By appointment by transfer from
the Categoriesof Bill Collectors and
Record Assistants working in the
Municipalities in the District to the
extent of 50% of the total posts in the
category.

3. In the event of employees with
prescribed qualifications are not
available for promotion to Category
IV, the resultant vacancies shall be
filled by direct recruitment.
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Note1: (a) Appointment by promotion to categories I and II shall be made
from a panel prepared by a committee consisting of the following members:

(i) Commissioner and Director of Municipal Administration
(ii) Director of Treasuries and Accounts
(iii) Director of State Audit
(iv) Additional secretary to Government/Joint Secretary to

Government/ Deputy Secretary to Government concerned in
Municipal Administration & Urban Development Department.

(b) The date and time of the meeting will be fixed by the Commissioner and
Director of Municipal Administration and the meeting shall be presided over
by him. The quorum for the meeting is two members, the presence of
appointing authority being compulsory.

Note 2: (a) Appointment by promotion to categories (III) and (IV) shall be
made from a panel prepared by a committee consisting of the following
members:-

(i) Regional Director cum Appellate Commissioner of Municipal
Administration of the region concerned.

(ii) Chairperson of the Municipal Council concerned
(iii) Commissioner of the Municipality concerned

(b) The date and time for the meeting of the committee will be fixed by the
Regional Director cum Appellate CommiSSioner of Municipal Administration
concerned and the meeting shall be presided over by him. The quorum for
the meeting is two members, the presence of appointing authority being
compulsory.

5. Reservation of appointment:

Rule 22 of the Andhra Pradesh State and Subordinate Service Rules
and the rules relating to reservations for different categories i.e
SC,ST,BC,Women,Physically handicapped etc. in the service shall apply to
the appointments made by direct recruitment and promotions.

6. Qualifications

For appointment to all categories of posts either by direct recruitment or by
promotion, or by transfer one should possess a Bachelor Degree in
Commerce.

7. Age
The rules governing the minimum age for direct recruitment in the.
government service shall mutatis-mutandis apply to all categories of this
service.

8. Temporary Appointment

(1) Where it is necessary in the public interest owing to an emergency which
has arisen to immediately fill a vacancy, the ap.pointing authority may
promote a person purely on a temporary basis, until a person is appointed in
accordance with the rules.
(2) No person who does not possess the prescribed qualification shall be
promoted under sub-rule (1)
(3) A person promoted under sub-rule (1) shall not be regarded as
probationer in the higher category or be entitled for any preferential claim for
future promotion to such higher category, or seniority.

9. Probation
Every person appointed to a category in the service shall from the date on
which he joins duty, be on probation for a total period of two years on duty
within a continuous period of three years, if recruited direct and for a total
period of one year on duty within a continuous period of two years, if
appointed by promotion. .



:: 4::

10. Seniority
The seniority of the members of the service shall be determined as per Rules
33 to 36 of the Andhra Pradesh State and subordinate Service Rules 1996.

11. Postings and Transfers

(1) The members working in categories I and II are liable for transfer within
. the multi-zone concerned. The authority competent to order postings or
transfers within the multi zone concerned is the Commissioner and Director
of Municipal Administration.
(2) The members working in categories III and IV are liable for transfer
within the zone and districts concerned respectively. The authority
competent to order postings or transfers within the zone and districts is the
Regional Director cum Appellate Commissioner of Municipal Administration
concerned:

Provided that the Commissioner and Director of Municipal
Administration shall have the power to cancel, modify or revise such
transfers and issue such instructions to the Regional Director cum Appellate
Commissioner of Municipal Administration as he deems fit.

12. Training
(1) Every person appointed by direct recruitment to the posts of Accounts
Officer, Junior Accounts Officer and Senior Accountant and every person
appointed to the post of Junior Accountant, either by promotion or by direct
recruitment shall undergo induction training in the following areas for a
period of four months

Municipal organization
Office procedure
Revenue management
Expenditure management
Fimancial accountability
Accounts/flnanctal statements preparation
Budget preparation
Audit of accounts
Service Rules/ Departmental Codes
IT applications in accounting

(2) There shall be orientation training to the members of service at such
periodic intervals as determined by the Commissioner and Director of
Municipal Administration.

13. Tests
(1) Every person appointed by direct recruitment in any category shall pass
the following tests within the period of probation.

(i) Accounts Test for Local Body Employees
(ii) Accounts Test for Subordinate Officers - Part I and Part-II

.....(2) If any person fails to pass the above tests within the period of probation
or within such extended period, he shall be discharged from service by
the appointing authority;

Provided that a member of SC/ST shall not be discharged from service
for failure to pass the above tests and the period of probation of such
member shall stand extended from time to time till he passes the tests

(3) No person shall be eligible for promotion to category I, II and III unless
he passes the test prescribed in subrule (1).
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14. Local Units, Multi Zones, Zones and Jurisdiction

The pattern and norms of this Service shall be as follows:-s

Category I and II Each Multi Zone will be a local unit
Category II! Each Zone will be a local unit
Cateqorv IV Each District will be a local unit

Multi zone I
Multi zone I!

Zone I All Municipalities in Srikakulam, Vizianagaram
IIand Visakhapatnam Districts.

Zone I! All Municipalities in East Godavari, West
Godavari and Krishna Districts

Zone III All Municipalities in Guntur, Prakasam and
Nellore Districts

Zone IV All Municipalities in Chittoor, Ananthapur,
Kadapa and Kurnool Districts

Zone V All Municipalities in Adilabad, Karimnagar,
Warangal and Khammam Districts

Zone VI All Municipalities in Nizamabad, Medak,
Nalgonda, Mahbubnagar and Rangareddy
Districts

15. Conditions of Service
In matters not covered by these rules, the members of the service shall be
governed by all the rules applicable to government servants.

16. Pay and allowances
(1) A member of the service shall draw pay and all allowances admissible as
per the orders of Government from time to time.
(2) Expenditure on Pay and allowances of the members of the service shall
be made under detailed Head of Account " 010- Salaries" through
Government Treasuries as per orders issued in G.O.Ms.No.179 dated 25-2-
2009 of M.A & U.D ( Gl) Department and subsequent orders issued by the
Government from time to time as the Casemay be.

17. Leave
(1) The Commissioner and Director of Municipal Administration is competent
to sanction leave other than casual leave to members of category I and II.
(2) The Commissioner of the municipality concerned is competent to sanction
leave other than casual leave to the members of category II! and IV.
(3) The Commissioner of the municipality concerned is competent to sanction
casual leave, compensatory leave and optional holiday to all the members of
the service.
18. Leave Salary

Leave salary of the members of the service shall be paid through
Government Treasury under detailed Head of Account OlO-salaries.

19. Loans and Advances
The Commissioner of the Municipality is competent to sanction loans and
advances to the members of service as per rules applicable to State
Government employees.

20. Discipline and Control
(1) The Andhra Pradesh Civil Services (Classification, Control and Appeal)
Rules, 1991 applicable to the government servants shall apply to the
members of this service except to the extent indicated hereunder;
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(2) The Commissioner of the Municipality may place a member of any
category of this Service under suspension pending inquiry/ investigation into
criminal complaints or on filing charge sheet in a court of Law against the
member of the service for a period of six months:

Provided that the Appointing Authority concerned shall also have the
power to place a member of service under suspension pending inquiry into
grave charges.
(3) The authority, which may impose the following penalties on a member of
this service, shall be the appointing authority concerned.
(i) Suspension.
(ii) Reduction to lower rank in the seniority list or to a lower post or time
scale or to a lower stage in a time scale.

(iii) Withholding of increments/promotion.
(Iv) Compulsory retirement from service.
(v) Removal from service
(vi) Dismissal from service.

{4) An appeal against any order passed by the appointing authority in
respect of categories III and IV shall lie to the Commissioner and Director of
Municipal Administration and in respect of categories I and II to the
Government.

(5) An appeal has to be filed within three months. The period of three
months is reckoned from the date of receipt by the member of this service of
the order imposing the penalty.

21. Conduct

The Andhra Pradesh Civil Services (Conduct) Rules, 1964 applicable to
government servants as amended from time to time shall apply to the
members of this service.

22. Pension

(1) The existing municipal employees appointed before 1-9-2004 and who
are promoted to this service shall be paid pension as per A.P. Revised
Pension Rules 1980, under the Head of Account "MJH2071-01-MH 110 -
SH(09). 040-041. pensions"
(2)The existing municipal employees appointed on or after 1-9-2004 and who
are promoted to this service and persons recruited direct to this service shall
come under the purview of contributory pension scheme introduced in
G.O.Ms No.653 Finance (Pension.I) Department dated 22-9-2004. (3) In
respect of officers drawn on deputation, the concerned department shall pay
the pension, as applicable in their parent department.

23. Repeal and Savings

(1) The Andhra Pradesh Municipal Ministerial Subordinate Service Rules
issued in GO Ms NO,292, MA, dated 20-5-1992 to the extent of Accountants
in special and selection grade municipalities in category III shall stand
deleted and category IV namely Accountants in First and Second grade
municipalities shall stand abolished. While category IV of the said service

. stands abolished, category V and VI shall be renumbered as IV and V
respectively.

(2) The Junior Assistants or of equivalent cadre under Andhra Pradesh
Municipal Ministerial Subordinate Service shall be given an opportunity to opt
as Junior Accountant in this service, provided they possess the qual.ification
to hold the post. The option can be exercised within six months from the date
of commencement of these rules. The option however is limited to 50% of
the posts.
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GOVU?NML/)IT OF AN:)J111;\?RAULSH
ABSTRACT
I ,

Municipal Admirt1strat10n and Urban lJevelopment Department _
Public Services - $l,Jburdinate Services - Tl1e Andhra Pradesh
Urban Poverty Alleviation, -(Municipal Administration)
Suboralnate Service Rules - ISSUed. -
- - - - - - - - - - - - - - - - - - - - - - - - - - -
MUNICIpAL ADMIN1STHATION ANUURl:3..\NUt::.Vll.UPMENT (UBS) UE.P~RTMENT

•
G.O.Ms.No.547 M.A., Dated: 13-10-1998.

Read the following:-

1. G.0.Note NO.185/S/'1/U7-1, GenJ.;\dmn.uept.,
dated 02-06-1987.

2. From the Special Con-.-n'lss1oner and Oirector,
Municipal i~dmlnist, at I on Depar tment; , letter Nu.
3202 3/95-N I, dated OJ-08- t 99u.

3. From the Secretary A.P.public $(!;v1cc Conmissioruut,
Letter No.8/RR/3/9~, datDd 21-08-1998.

ORU[R:

The Special Co;l1missfoner and Director, Municipal
Admlnistrat10n submitted proposals in the rererence secor,'
read above to make uni fied cadr e for Urban Pover ty A11~v1a
tion in Municipal Administrat.ion D'e per trnent by including
all the sanctioned posts- in U8~', and PMIUPEP, by suggesting
draft rules. The Government have examined the above
proposals and decided to issue the following ruled by making
a unified regular cadre for Urban Poverty Allevi.3tfon in
Munic1pal Adm1nistration Department.

Accordingly the follow1ng notification w111 be
publ;shed'in the AnJhra Pradesh Galette.

NOTl Fl CAT IU N

In exercise of the powers conferred by the prcv t
son to ar t ic l.. 309 of the Constitution of'Zmi1a and of all
other powers hereunto enabl'ng and in supersession of all
rules, instructions etc., on the SUbject, the Governor of
. Anqhra Pr e.re s h her-eby makes the followin,r r.ules to unffy
thei var l ous categories of jJosts s cnc t.toned ,' for Urban
Poverty Alleviation Suboralnate Service in the Mun1cfpal
Acininistration DCiJartment. .

L..:)
1. SHO~T TITL(:

These r ul es may be ca lied the Andhra Pradesh
Urban Poverty Alleviation, (Municipal Administration),
Subordinate Service Rules.

contd •• 2
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CONSTl TUTION: ..
The service shall consist of th~

of posts namely:-
Category - I

Category - II

Category - III

3. METI-()D Of APPOINTl1lNT:

following categorfes
1-

TOI·m PROJECTrO,FFICER
GRADE-II ~ -
(Selection aQd'Specfal
Gr ada Mun 1c'! pa 1 f t 1es )

TO,WNPROJ EeT :OfFl CER, .
GHAOE - III '
(F1rst, .Second 'and Th1rd
Grade Municipalities and
Nagarpanchayats)

COllt1UNITY ORGANISERSr

Appointment to the various categories specffied fn
co limn (2) of the Table be low Shall be made by the method
specified in the corraspondiAg column (3) thereof:

S I. No. P9st

T ~ B l E

- - - - - - - -- _, - -

(2 )- - - - - - - - -
(I) Town Project 0 fficer

Grade-I I

(2) Town Project Of.ffcer
Gr a-Je - II I.

(3) Conmunity Organisers

- - - - -
Method of appointment

------
(3)

- - - - - - - - - -
(1) Uj promotion from the

category of Town Project
o ffi cer, Grade-I II

(2) 30'~ of the regular vacan
cies shall 'be reserved to
be fflled up by d1rect
recruftment ixE~.xaRM
~ through Employment
Exchang. a~d by invfting
ap,Jlicat10ris by giving wide
publicity 1n the News Papers.

', 1) By promot 1on from the
category of Community
Organisers.

(2) 30% .of the regu 1ar vaCan
cles sha 11 be reserved 'to
be fflled up by dfrect
recr uitmerrt' through Employ
ment Exchange and by invi
ting applicatfons by gIving
wide publfcfty 1n the News
Paper s ,

By direct recruitment through
Erilp loyment Exchange and by
fnvfting applIcations by gIving
wfde publicIty in the papers.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - -
contd ••• 3
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pr~vided ~t:-
(l) The Deputy project 0 ffiicers v.o r k ing under UBS
w'; 'l-'; be absorbed as Town project Offlc;.'r Grade-Ill duly
pro te c t t nq their seniority and pa)l.

(2) The Coomunity o r qan t ser's worlnng under UBSwi II
be absorbed as Community Organisers Quly p'rotecting their
seniority and pay. ,
0) The Assistant Pr oje c t Offi'cers working under UBSP
will be absorbed as COllmunlty Organisers.

". AepOI NT! NG AUTHOIH TY:
(1) The (;orrmfssioner and D1rector of Municipal Admini

stration shall be the aPR01nting authority for the
posts of Categories I ana II.

(11) The D1str t c t Collector' concerned shall be the
appointing authority for the postS of Category-III.
(By c tr-ec t re cr u t trnent ) , The aopo tntmenj; includes
absorption. In r espec t of u t r e ct rectu1tment the
sv lec t t on shall be made by , comn t t te.e consisting
of the fo 1Im,d ng member.s r>
(1) District Collector Chairman'
(2) u t s cr t c r project Officer

Dis tr t c t Urban Deve lop-
ment Agency. Memb.er

(3) Municipal COi"miss1-oner
of the Municipality
concerned. l-1ember-Convenor.

5. RESERVATIONOF APPOINTMLNT:

Rule 22 of the Andhr e Pradesh State and Subordinate
Service:~ules shall apply to the appointments by,direct
r ecr u t tme'nt to a.l I Categories., .

prov1d~(j that this rule shall not apply to' th~:
candidates working as on the date, -f issue of these rules
till they are absorbeu un.ier UBSP.

6. RESERV,HIOI~ IN ,..\PPOINTM£NT Tv Ilpt'1E.r~:

In the matter of appointment. by o tr e c t recru1 tment
to the posts of all the categories HI this ser v t ce , there
Shall be reset vat 1on for women to an ex ten t of at 1eas t 33Y3%
in each category of O. C., Be-A, BC-B, Be-C, OC-D, S.C., S.r.,
and P.H. C.

con td ••• 4
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-.--,J.. QUALI tIC,HIO N$ :
'~

No person s n a l l De appointed to an)l oT;: the posts speci
fied in co lLrnn (2) o f the Tab Ie be 10\J un less J'I~/she possesses
the qualifications laid ,down in the cor r espondt nq entry 1n
column (3') thereof. J'

r' ~
TAB L [ I> ' }

'.".___ 1_ ~~' _ _ _ _ _

SI.No. Post Qualification

(1 ) (2 ) (3)

- - - - - - - - - - - - - l' .'... ',- - - ~ - - -ff.
~l

Must be a' Gr aduate wi th
Soci 0 logy or Sod a 1 wor k
or Oe.gr..ee':1n Home Science
as opt10nal subject.. -t .•

(1) Town Project Officer (1)
Grade- II

, \

(11 ) E.xper1~nce of two years
1n sdttal,work in a repu
ted am4' recogntsed Non
Gover nnent·a I Organisation
(the N~-G.O. mus t be 1n
s9cial 'sjrv1ce activities
for a m1nimun period of
f he years).

(2 ) Must I;)~ a Graduate w1th
Socfalqgy,or,soc1al work
or, Degree 1n Home sc tence
as optional s~bject.

( t t ) Experfente o·f two ye srs
In soc ia 1 wor:k ina r ep,U
ted and recognised No.n-·
Governmental Organisation
(the N;G.O. mus t be ..1n
social 'service activities
for CI minimum per tod of
f 1ve ye ar s )•

To~n Project Officer
Gr ade-I II

.(1)

(3) ~nmunity Organisers'
I

(i ) t1ust be a Graduate with
Socioloty or Social work
or degr.ee 1n Home Science
as optional subject. '

(11) Experience of two years
Ln sect at work f n a repu
teQ and' recogn 1sea Non;"
'Governmental Organisa
tfon (the N.G"O.:llust be
in Soc1 al service acti
Vities .for a m+ntmun
perfoo'of five yl,~ars).

-------

contd •• 5
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PIWBArION:

Every per s on eppo t nt co to any of the category of
the posts specifi..;d in r u le 2 :;h;.,ll, from th~ date on wh,lch
he j o I ns duty be on 'prob.atfon -f' a t.ot a l po'dod of :t•• two
years on ollty wi th f n a continuous pertoo of' three years if
recruited dfrect ano for a t·ota., per l od of one year·on.-duty
within a cuntfnuous period of two Yf'ars, if recruited by
promotion.

SENIORI TY:

(1) The seniority of a member of the service in each
category shall be de t e rmf neo by the d at e of first appointment
to that category t n ec cor d arrce with' tlt"se rules.

(2) Where the date by which s0nlor1ty is determined
unaer sub-rule (1) 1s the Sa'TlC In c.ss e of two or more members;
their interse seniority shall be determined by with reference
to their age.

(3) A member of t ho service s~.'all uniess reduced in
sentor t t y , in the category as a puo t shmcrrt f he/she sh a II
retain the seniority as aetermfned by ~ub-rule(l) and (2)
throughout his service, notwithst:',ntJing an~' delay in comple
t Ion of hfs probation or 1n hfs appointment as a full member
ot, the :iervice.

(~) Where a member of ~y service is r eouced to a lower
category or gr ade he sha 11 be iJ 1aced at the t;op of the later,
unlessth authority ordering the pub1shment directs that
he shal I take 1n such lower category or 9IBad., next be I.w
any specified member thet ~of.

1O. MIN 1MlJ1 S [RV 1 C~: ,

a) No person Shall be el1gible for appointment by
promotion orrecruitment by transfer to all categories 1 and
II unless he/she is an aj:>tJ'roved probationer ~and has put
in Mot less than three years of service 1n the category from
which promotion of recruitment by transf,::r fs made.

Ib) No per SOli sh a I I be eli 91b Ie for appof ntment .by
prOmotion or-recruitment by transfer to Category-III unless

~il2~ he/she f s .an approved probat.ioner UIIU. has put in not less
.~ ". than ffve, years of ser v t ce . f n the category from wh f ch promot-

, 10n or r e cr u f trne nt by tr ans fer 1s made.

11 • PROM:) TI 0 N :

(1) No member of the serv tce shall be eligible for
promotion fran the cate"gory in which he was appointed to
the service unless he satfsfactori ly completes his proba
tfon period in that category.

Provi-.Jed that nothfng s ha l 1 eFfect adverse ly any
member-'Iof service who was promoted to hfgher .G~tegor1es
before'fssue of these rUlt::s.

contd •• 6
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(2) Not\.dthstanuing anything cow ,ned in these r u les ,
recruitment by tr.,nsfer to a non-sui.ction '.:ategory or gracte
Inc Iuded in Subordinate service, s,.,,:./1 be m<:ldeon the basisof seniority-cun-fitness. .

12. PHYSICAL fH.qUIRU.h.iHS:

No person shall be apPointel.l lv.tlle ,servfct! unlc!>s ..helshe satisfy that n..! or she :_'
(1 )

(2 )
1s a citizen of India;

is not less than r'ghte~n years of.age,but has not
atta1ned the age u',: Thirty four y<;-ar:son the date of
the r s t July of the year in wgfch a.Jpofntment is made;
1s of Sound health~ active habits and free from
such bod i I Y de fects or i nff r:m f ty as may rende r himor her unff t for the ser v t ce :

aears goo.d character and antecedents: as to qual ifyh fm or her for the servf ceo .

(3)

13. TESTS:

I

i
I

I
I

\

I 'ok? person shall be·eligible to be appOinted by
promotton to any of the category 0'1' the pos t.s Specffied in
rule 2, ex.. c.ept categOrY-.II.I un'l~_ss he. has.rSsed the. Regfonal
~:~~~~&~-~~e;ntI~cc~~;\.~./~~~\'~~~B~~o~"'1t!,,~-;--
these ru l.rs Shall pass the Sail.) test ~dth1n.a perfoJ of two
years from date of issue of these ru las fa 111ng
which his annUal grade incr(!lTlents Shall be stOlJped 'ti I I hepasses the test.

1~ • l C:);V( :

Ine author1 ty which may sanction S..ijal$i~L.'t!aye to
a member of the service shall be the District Project Officer
concerned. . _.. " <"'_~'..'''_'''.' .• " .•_ '.:=t:

The £il~~~~l~3!~_~,S9ml)('n~ at ory .I,~..a.y'e and 01?_~~~flaI
hoI1_q.~y to a member of the servfce shall 6e sanctJoned by
the Conm1ssioner of the Munfci '-=llity.-...._ ... -~" ..._-- •.~-......... -

For the purpose of. appointm(mt,'llfscharge for want
Of vacancy, seniorfty, ,)romotfon, transfer and appointment
as full memebr for the categories of posts specffied 1n
column (I); the Un1t of apPofntment shall be:'as shown fncorrespond1ng column (2).

(1) '(2)
Category
Category
Category

- I
- II
- III

A-ll t1un1cfpallti(!s in Andhra Ar'=a.
All Hun1efpal1ties 1n Telangana Area.
Munfcipal fty concerned.

contd ••• 7..
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16. pos Tl.NG r~NU THAI'JSfr ..ns

The Officers working~in this sl:;rv.ice are Hable for
transfer. The c",mpetent authority to order the POStlngs and
transfers in respect of all Categories I to III shall be
the Conmfss10ner and Director, Municipal Admfnfs,tradon'Department, Andhra Pradesh.

Pro¥1ded that the GOvernment ~flC)11 have the power to
cance I, to moJ1 fy or to a.revise such transfers and 'fssue
such instr,uct10ns to the Conmfssfoner anu Ufr;.ecto.r 'of Muni-cipal A<lmf n ls trat ion. r "

Prov1 ded fur ther th'at the Gover I'lfIlent:sh a 11 have the
power to post anyone on depu"atfon' fr'om other department
in case Suit.able candid'ates are not avallable.

17. COI'D1TIONS OF SERVICE:__""---
, L

(I ) In rcspect of the matters not covered by these rg res ,
the m~bers of th is service sha I I be governed by a 11 other
rules app'11cable to Goverrvnent servants, 'ncluding'rules
relat1rg to pay, M.~nual ofspecfal pay -and allOwances. The
Andhra"~Pradesh elvi I Service'S (Conduct) RUIt:!s, ,196£', Andhra
Pra<;lesh'Cfvi I SerVices (ClassHicatioti, contr:'pl and Appeal)
RUles, 1991, the ~n~h~a Pra~esh State and Subordfnate Se~vfce
Ru~es, Le.ava Rules, Fun.Jc(hental ~ules and the Andhra Pr adesh
Government L f fe lnsurance Fund <,Ie:;, Pension and Gratutty
or any other r u les 1ssu~d by the Gov,.;rrvnent from time to time;. - ,

(2) DiSCipline 'J]U ~mrol: The Andhr.d Pradesh ~lvi 1
Services (Classification, ContrOl and Appeal) iiules" 1991 Shallapply to the memocr-s of the serv t cc ,

(3) The Df s tr ict Co I lc c tor is compdent to Suspend a Member
of the service of Category-III ~endin~ enquiry into gravecharges;

(~) The Comntssioner and-Director of Municipal Adminfstr-
ation 1s competent to s,USf)ena a member of the service of .cate
g,ories I to III pwnufn~ e nqu ir y tnt(.} 9rav~ charges emu take '
action as per rules or to fmpose the penalitie,s as Shownbe low',

(1 )
( 11)

( 1.11).

( tv)

(v)

Cens ure; ,
Wfthholdfn~' of increments;

recovery from pay of the who I..: 0r any part of any
pecunfary loss, Caused to Goverr:1ment or Munfcipality.
by negligence or breach o.f or'd...:rs whi 1.-:working fnthe' Munf c f pa 1 f t Y; '. ,

Wfthholdtng of pr'.)(TJOtf'on'.wht;;r .....such. penalty 1s
impos,ed on C: drounJ of specific d,eFault or misconduct;

reduction to a 10';'" r rank in thE'; seniority list
or to. a lower ,Jost or time scale or to lower St"gefn a time Scale; _

contd, •• 8
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(vf) ccm.iu t s or y retirl.".~nt from service;
(vi f) remova I from s e r v t ce;

(v t t t ) uismissal from s er v j ce ; or

( tx ) ::.Suspe ns i·:.m.
\

to
be
0'

18. REL"'X ..HI\JI-J OF ,WLi..:):

These rules shall (lot L~ construed to limit .or
abridge the power of the Government to deal w~th the case
of any member of the ser vt ce 1n 5 uch a manner. as may appear
to them to be'just and J!lld equitable.

Provided that When any of these r u Ies is app 11 cab Ie
the case of any member of the s er v t ce , the,C8Se Shall not
dealt with1n any manner +es s favourable to'h1m than that
prov1ded by this rules.

19. SAYINGS:

Nothfng fn these rules Shall adversely affect any
member of service, who was appo tnt ed as Town Project Officer,

• Deputy Project Officer and Conmunfty OrganiseR, on or bcf'or-e
issue of these rules and all such pe r so rrs so appo1nted shal..J
be,deemed to be app01nt(~d 'under ChCS'f~ r ule s with effect from
the date of appointment in the respective categories.

(BY .0:Vt:R ....iV II~ r.«; iU\J·H~ Uf Tilt:. G{JV:Jlliu:1 Of ,~I~[)HnAP,UI[)(SH)

To

The COfITTIiss toner and (,)f re ctor, Mun i c ipa 1 ' Adm f ois tr at f on, Hyder ab ed ,
The Co"missioncr & Uirect(?r. Stationery & .printing, Hydcrabad

to publish in the A.P.Gazette and Supply 500 cop ies to theOe,lar tment.
All the District Collectors in the State.
All the Joint Collectors in the Stat~.
All the MuniCipal Coomiss1oners1n the ::';tate.
All the Conmfssfone,'s of Municipal Corporations in the State.
All the Ufst. Project Off1cers and Project Offfcers, UaS/UBSPf n the State. . -
The Dfrector of Local FUnJ Audit, Hyucrabad.
The Accountant General, Government of I~.P., Hyderabad.
The Dfr~ctor, Treasur ie s and Accounts, HyderabQd.
The ";ecretary, A.P.pub11.c Service CO(lYllis.sion, Hyd (10 copies)
The GenJ.~dmn. (Ser.E) Dept., .:
Copy to. "
All off1cer:-·s in the Dep·artmt:!nt/S'ect'ions.'
s fisc.

i-l. :; .Ii.,\ill H.'IR AN,
PllINClpAL :,[CRrT~rn· fa GOVCrmMCNT.

II Forwarded by or ler II

Sd/-

r~ESEARCII OFFICL:rl.



T:We ABd,nra P~~des·hMu.nicipal 'Engineering S.ervice
Rules" 1977

{.G.O.Ms.No.595, HOUSing, MUlllcipal'Adm'inistrano7'i and UrbanDevelopment
{MA.J, dated22nd September, 1977J

In. exercise of the ~oweI'S conferred by eub-section (2) of Section 80 of the Andhra
Pradesh MUll.icipaliliie.~Act, 1965 (Act6 qf 1965h ~e Governor ef'Andhra Pradesh hereby
makes the following rules, the draft of the same having been, apprgyed by both the
HO'1ses of the State Legl:S'hitureas requited Under S{lctlon 3:29 of A.P, MunieipalitiesAct,llJ6S. .

RULES
1. Sbort Title:- (li These rules may be called ![(The Andhra Pradesh Municipal

Engineering._Service Rules, 1977)).

(2) They shall be deemed to have come into force on the 8th March, 1968.
2[(Provided that the amendment shall come tl'ito force with effect from 22-9-0/7 soIaI'

as it re-lates to MUnicipal .t\ssfsJant Exe'Outiye.EngineeI's)J..

1[2. OGnstl'tut1on;:. The Andhrq Phi;desb Munie~pal Engineering Serviee sh'all
' consist of the foflowmg categb;pjes of' officers in the Mu.nicipaliti~s induding the
Municipal Corporation of Visakbapatnani and Vijayawaaa namely:-

1.Municipal Al!isistant Execntive El'l'giileers (Civil),
2. Municipal Assistant Engiheel's (Civil).

3. Municipal Assistant Engi:neer~.(A::utornobile/M.echa:nical).
4. MuniCipal As,sistant Engineers fElet.trical).

Note 1:- 'Fhe eXlsting~incumben;ta with: the deslgnati(;ln of P.W. Supervi'So~s,Water
Works Supervisors, Aseietan; ~unicipa:l El\gijlee~s and Drainage Supervisors. etc ..,
shilll henceforth be designated as Mu.ni.eTpa1Assistabt Executive Engineers (Civil) or
Municipal ..Assistant Engi.neers (Civil) as. the case may be.

Note,~:-,(the e.xis~g incumbents with ·tlredesignatioh of Automobile Supe.rvisors
and Meehanieal SU.Ff.ervisol'ssaall hel'\~e:fol'thbe designated as Municipal Assistant
Engineers (Automobile) and Municipal Ass.is:tant Engineers (Mechanioal) respectively.

Botti3:- The existing incumb.ent with the:de.signation ofElectrical Superintt;,ndentj
Water Works Superintendents sh~ill nencefol'th be designated as MUnicipal AssistantEngineers (:Ele-etcicai)). -

~ 3', Recrulfment:_ ·Re:cruitment'to the .se'ler.al ca'tegprres in this setvi~e 'shall .bemade as follows:-

fa) Municipal Assistant Executive Engineers:-

By recruitment by .transfer of Municipal Assis~nt Engineers possessing a degree in
Engineering and with a minimum of3 yea,rs service provided that if qualified and suitable
candidates for appointment by transfer are, not av,aHableapPOintment will be made bydirect recruitment

1. SU'bs. by G.O. Ms.No. 247, M.A.. & u.n., dt. 8~5-1991.
2. Added by ibid.
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Note:-;:- A MUmiqipruAssistant ~n~ifle,erwhQ is appoi:pt~d by transfer as MUl'11~i1>al
Assistant Executive Engineers shall be entitled to COUnt If'Jrd ,Qf the servtee renderl,l4
as Municipal Assistant Engineer before appolntmentcas M,ut;Ucu>alAsststant Ex.ecu'tiye
Engineer suoject ~o a maximum of 4 yes,l's fQJi the P'U:l;'pOSCof compu,ting tlie sei:'4ee as
Municipal Ex-Assistant Exe()utive Engineer wl:iich will render him eligible i01'
consideration to direct recruitment as, :D'eputy, Executive Engin,e:er il'l AndhFQ.Pr:aclesh
Public Health and Municipal ~ngineerirt.g Service:

Provided that.fer any special reasons, MenisipruAssifltant Engineers with less than
3 years of service can be considered fot appointment as M:U.nieipalAssistant Executive
Engineers without the benefit of any w(}iglltagefor the past .service.

tb) Municipal Assistant Engineers:
(i) By Direct recruitment.

(ii) By recruitment by; lransfe.( fr~m among E>.l'Qucghtsm<lrt.,~ecfl;jGia:ns, Public
Worles Maistraes or sueh other oategosies oi'-te.olmiCal staff working in any
Municipality or Corj)oration al1G-w;bGi are LCE/LEE/LMEjot !4;E liJ,@leersef
recognised il1;stitutiQ~S 04' illi .eq-qivpJent:'diplQ'lna er eertifi~a;,te oj any 'Qther
reeogsrised iilstitu.tion and who 'a:te aplllroved pfobation'e.rs in th~·¢ategQCYfTom
which they' are recruited.

Notel:-The ratio for direct recruitment and recruitmer,lt b¥ tl\ansJer fort!he Gategery
ofAssistan tEngineers shall be 1 ; 1 if qyaJified and suitable candideres fer-appointment
are available. '

a-A. Unit of Ap,pointment:- F'Ol"the purposes of recruitment, ap.poitlr~~nt by.
transfer.discharge, seoio.dly, transfer and PCi$ting,the service shall consiSt Qf the
following, six inclependent unit&-

UpitJuld'Area -
Unit J
Unit II
Unit III
Unit IV
Unit. V
Unit VI

;- Srikrurulam, Vizi!l:Fl~g,~B.Il}and Visa:kha'pa.tnam.J)ism¢t~.
:- East Godavari, West GodiilVWliand Krishna Districts,:
:- Guntur, Prakasam al1~ NellQte Disfi'icbs.
:- ClUJtoor, Cuddapah, Anantapur and 'Kurnool. D'istricts.
:,- Adil';ahad,~t!irimR'ag~,W~anga1 ®.P. Khammam Distri~ts,
:-- .Ni~abad, Nalgbnda. ManaboQbilt!gaJ:1, Me4ak~and -Ranga Reddy

bistE-iG'~s·.

fRu:le3-A. is inserled by G.O.Ms.No, 474, M.;4j dt. 7-lJ-85).

4. AppointingAuthority:- The appointIn.g, authority is th_e Chi~f Engineer (Public
Health).

5. Rese"atlon of Appol.Qtment!- lht1:e 22 of the :AmUma Pr:ades~General Rules
for State and S:ubordinat~ Services shall apply to.the appo.inl!mel'l.ts t(j) be maqie f(lr direct
recru itme.n,t.

6. Age, QJ1allfication,:- No person shall Qe e.ligible for appointment ~s M~n'iQ:ipltl
Assistant Execu;tive Engineers and M'Ui1-Icfpal !\s&ist.ant Engineers .in the service if be.
has completed the age' specified in, the Table .here1<l'Pitler.in tbe c(:jn:~sponding entzy in
column (2) thereof:
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,,_ TABLE

Method' of Recruitment Age

Direct Recruitment. (i) Must not have completed 28 years of age on the
first day of July of the year in which the
recruitment is made in the case of persons
possessing the Diploma Qualification 1[(***)];
Must notnave completed 30 years of age on the
first 'd.ay .of July of the year in which the
l'ecrui'tment is made in the case of persons
pos$es:shtg tile' Degree in Civil Engineering or
Mechao,ieal En-gioeering or Electrical
Engineering:

~iil

Provided that in the case of per$(){lS belonging to, Scheduled Castes or Scheduled
Tribes necessary age relaxation shall be allowed as per rules in force at the time of
recru.1tInent.

2[1. Other Qua:lificlltloD8:- Ne person shall be eligible for appointment to the
service by direct recruitment orreeruttrnent by transfer as the case may be unless he
poeseesee the qualifications specified in columri 2 of the Table below against each
category.

TABLE

Part Qualifi.c'ations

(1) (2)

A Degree 1:0 Engme~Iling 1Civill or its equivalent
<'tualillea(i0'R reG:Qg;nis.~d by the Geutra] U.G.C.

L.O.E. dr- its. eq~iValent qualification.

1. MUD,icipal A·ssis.tan'-t
Exec.utive Engmeer;s

2. Munk.tipErl As'sis,tant
Engineers (Civil) ,

3. Municipal Assistant
Engineers (Automobile
Mechanical) .

4. MUnicipal Assistant
Engineers [Electrical]

A,Degree in. a.E. (~ech,) or equivalent qualification
recognised by Central University Grants Commission
or L.M.E,.or L.A.E. or its equivalent qualifications.

AOegree inB.Ek(Electrical) or equivalent qualification
rec,qgnlsedby the Central U'QiversityGrants Commission
or L.E.E. at its equivatent qualification.

Provided that preference in recruitment snail be given to the persons possessing
Degree in Engineering of the respective discipline or its equivalent qualification to the
categories o'f posts mentioned ·at 3 and 4 above;

~Yi<ied also that in any year of rc:cruitnrent 10% of the vacancies in the posts of
MunicipalAssistant Engineers (CiVil)shall be filled in by the persons possessing LME
qualffication.]

1. 'Oillltted. by G:O.Ma.No. 247; M.A. &. U.D., dt. S-5-~991
2. SUbs. by ibia.

'I,
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8. Probation.:- (1) Every person a:ppoifl'~ec;l.to this service by dir~pt neceuitment
shall, from the date on which.he joins duty, be on prob1!'t'lQ_nfor a tPtal Bodod or'twQ years
on duty within a continuous period of three years.

(2) Every person appointed to this sercice by tra.nsf~r ,shall {tom the date of jQjlling
d~o/ ..'b¢ on p1'0~ation 101'a total period of one year. QJl. (iuty'Wiq,.in a·e.~ntm.UQus
period of ~O years. __ .

9. Teatil:- Every person i'{Fipointedto the som:ee, shaJI W;ifhina period of four-years
from {he date (,)J appolh~en.f) pass the Account Te,st for PUbli'C'Works -Depaitment
Officers and Subordinates. Failure to pass the test within the period e1iall entail
stoppage of increments in the time-scale tin such time as the person passes the test:
but such stoppage shall not .have the effect of po~tllQl3.itlgthe f1,l,tureiacrements after
passing the said test,

Provided that the existing incumbentls brought into the service shall pass the said
test within a period of two years from the ga,te of issue of these ll'Ules.J?ail:qreto pass
the tests Within the said peried sbalf entail stQPPI:\&~oI:incx;emcents in the time-scale
till tlte' person passes the test, but ~u€h stoPPIl.ge'sball not 'have the effect',,! postponing
the future increments -after pas$mg the said test.

10. Boatin,ga and tranafer$:- The ~u·thorj;ty c.ompete,n;t-to erder postings and
transfers in respect of (Municipal Assistant Executive 'En:gineers aad Municipal
Assistant Engineers) from oae Municipality Corporaeion to another in the S:tate is the
Chief Engineer, Pu,blic Health.

11. Qoneral:- (1) The provisioris of Fundamental Rules, Anqhl:'a ~adesh Leave
Rules, 1933, Manual otSpeciatPay and Allowances,Andhra Pradetlh 'Pension0ede, the
Andllra PJ:ade.sh LiberQ1isedFe-asion,Rule;s, 1Q6'1" th~ Andhta PFadesn: F1lroUYPension
Rules ete., which· are a~pli~able tCi! ili~ @idve~ent ~ervapt,g of sUn'llaf ¢a:tegQry in the
State ;.shall apply to the 'exten,t they wete, ah;eat,ly:made apprf~bl~ O!-, ~y be applicable
to the personnel appointed to lihe ServiO.e.

(2)The existing Municipal Supemsors, Assi:stant Municipal Engineers, Water
Works Superintendents and Ele~tricaJ SuperinteJ;lc\e'nts whio were: declared
already as full mem bers, approved probationers or probatipners a{lon 8th March,
1968, shall be deemed to have been. appointed under these R;iles and continued
as such.

12:. Diacipline:- (a)'The Andhm·Pli~desh Civil Sernces (Cle:ssificatiott, eontr'Ol and
Appeal)Rules,. 196(3, ap-plicabl¢'to the Gevern~el1;tset:v~t~ "&hBllbe appfi:cable to the
members of tbi$ service except to the ex:tent nirucated h.ereunder;

(b) the au thority wh,ichmay suspend A mem~r of this service ~~CUl:lgenquiry into
grave charges Qr impose the following penalties. shaJlibe the ElxeQqtiveA'Uthority
of the Municipality:--:

(i) Censure;
(ii) Withholding of increments;
(ill} .Rec.over:y.'from theJ;>ay'tlJe'w:h.o'le;ol'~anypa,t of th~peeu.ni;~ les&cau&ed to the

:Muni~pa{lt:y1:)!negligel'lOe Qr'l5reaeh ~1to~!'letswbife woddngin the M\lI!lcip~ty:
Provided that the MunicipaI &hgineer (~ltere¥er exl$ting,iu a MqpiQipality) shall be

consulted before keeping a metnb.eI' under sUiSpens1o,n;
Provided further that the M1,lnicipal Engineer 1st O'rade wherever available .m

Municipality shall also be competent t0keep a mem:~r afthe service ill the MuniclpaBty
under suspension!
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_~\lided also fuat the Chief Engineer, Public Health, who is the appointing
authority, shall also be the authority who may suspend pending enquiry into grave
cfflargesor impose the. above said penalities on a member of this service.

(iJ When in any case, the Chief Engineer, Public Health has imposed or declined
-z; .,. __ ~?~ro~!?!!~.~,P.,rn$ll~Rpl_9:~,,~t!h.ry!~.,q~V~~,,~"~I?-,~p,_g~OJ;_g.~cJA!;t,~JP"sM$p_el,A!i.

.a member of. this &erv:i'ce,tae Exec-utill.eAuthority and or the. Municipal
E~gil_lee.:r:, 1st Grade shall have no juris4iction to proceed under this rule in
respect of the same case.

eli) The fact that the Executive authority has imposed or decided to impose a
penalty in any case or has suspended or declined to suspend a member of this
service shall not debar the Chief Engineer, Public Health, from exercising his
power under this rule in respect of the same case.

(iii) The order of the Chief Engineer, Public Health, impo;singor declining to impose
in any:case a pen~ty under thlJilrule or.suspending or declining to suspend a
member of this service shall supersede the order passed by the Executive
authority.

(e) The authority which may impose the following penalties on a member of this
service shall be the appointing authority, namely the Chief Engineer, Public
Health:-

(iJ Withholding of promotions where such penalty is imposed on the grounds
of some specific lapse of mlsconduct;

(ii} Reg'tt~tion-to·a 1ewer 'r<a,nk ill t\h-esenionly or t€! lower 'post or time-soale 'or'
to l'6wer stage ii;l Ii, tii:n~-tcaief~

(iii) Corapulaory retirement from service;

(iv) -Removal from Service;

t"!"J Dismissal from Servic~;

[d]An appeal shall lie against the order of Executive Authority, the Municipal
Bngineer. and, the order of the Chief Engineer, Public Health, imposing penalties
as.meg·tiohei:habbve'to' the. 0hfep'Bn-gi"neer,Public Health, and the Government
respectively,

13'. Conduct Rules:- The Andhra Pradesh Civil Services (Conduct) Rules, 1964
applicable to. Government servants shall be applicable to the members of this service.

1-4. L,eave aud Leave Sala,-ry:- The authority competent to sanction leave, other
than casaal leave, shall be the Chief Engineer, Public Health. The Casual Leave shall
however be .sanctioned. by the Oommissioner of the-Municipality concerned.

i~.Re:_pcal:- Tl'itf'Spe¢:iru Rule&made under the Andhra Pradesh (A-ndhraArea)
DistrIct Manicipafities Aet, 19-2.e, applicable to 'the. Municipal Supervisors, Assistant
Municipal ,Engineers, Water WOTKS Supe'rintendents and Electrica:l SUperintendents
shall be deemed to.have repealed with effect from the 8th March, 1968.
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GOVERNMENTOFANDHRA PRADESH
ABSTRACT

Rules - Town Planning Establishment - Municipal Councils - "The Andhra Pradesh
Municipal Town Planning Subordinate Service - Rules" - Issued.
-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-

HOUSING, MUNICIPAL ADMINISTRATION AND URBAN DEVELOPMENT DEPARTMENT

G.O. Ms. NO. 568 M.A., Date the 23rd May, 1981.
Read the Following:

1). G.O. (Ms) No. 431 M.A., dated 31-3-1975.
2). G.O. (Ms.) No. 475 M.A., dated 30-10-1975.

***
OR D E R:

The appended Notification will be published in the Andhra Pradesh Gazette.

(BY ORDERAND IN THE NAMEOFTHE GOVERNOROF ANDHRA PRADESH)

K.MADHAVA RAO,
SECRETARYTO GOVERNMENT.

Forwarded to:
The Director of Printing Stationery and
Stores Purchase. Hyderabad, with request to
Send 100 copies of the rules.
The Director of Town Planning, A.P. Hyderabad.
All Commissioners and Special Officers,
The Director of Municipal Administration,
A.P. Hyderabad.
The Special Officer,
Visakhapatnam Municipal Corporation,
Visakhapatnam
The Special Officer
Hyderabad Municipal Corporation, Hyderabad.
Copy to Stock Files.

//BY ORDER//

(Sd/- )
SECTION OFFICER.

APPENDIX
NOTlFICATION.

In exercise of the powers conferred by sub-section (2) of section 80 of the
Andhra Pradesh Municipalities Act, 1965 (Andhra Pradesh Act 6 of 1965) the
Governor of Andhra Pradesh hereby makes the following rules prescribing educational
and other qualifications for the officers and Servants of the Town Planning
Establishment under the Municipal Councils, the same having been approved by both
the Houses of Legislature as required under section 329 of the said Act.

Rules:-
1.Short title: These rules shall be called The Andhra Pradesh Municipa

Town Planning subordinate service Rules.
They shall be deemed to have come into force on and from
30thOctober, 1975 in respect of categories 1, 2 and 3 and
from the 3rd July, '75 in respect of Categories 4, 5 and 6.
The Andhra Pradesh Municipal Town and Planning
subordinate service shall consist of the following categories
of Officers,
Namely:
Town Planning officer (Selection Grade)
Town Planning officer (Spl Grade)
Town Planning officer
Town Planning Supervisor
Town Planning Overseer
a). Town Planning & Building Inspector and
b). Town Planning D' man and surveyor

2. Commencement:

3. Constitution:

Category 1:
Category 2:
Category 3:
Category 4:
Category 5:
Category 6:



Method of appointment
By promotion from the category 2 with not less than three
years in the category or by direct recruitment, if no
qualified and suitable person is available for appointmentby
promotion from Category2.

2. TownPlanningOfficer By promotion from the category 3 with not less than three
(SpecialGrade) years of service in that category, or by direct recruitment if

no qualified and suitable person is availablefor appointment
by promotionfrom category3.

3. TownPlanningOfficer By promotion from the category 4 with not less than three
years of service in that category, or by direct recruitment if
no qualified andsuitable person is available for appointment
by promotion from category4 with not lessthan three years
of servicein that category.

By promotion from the category 5 with not less than three
years of service in that category or by direct recruitment, if
no qualifiedand suitable person is available for appointment
by promotionfrom Category5.
By promotion from the category 6 with not less than two
years of servicein that category, or by direct recruitment, if
no qualifiedand suitable person is availablefor appointment
by promotionfrom category6.
By recruitment by transfer of qualified and suitable persons
from the post of Town PlanningTracer in Municipalitieswho
have worked for not less than 2 years in such post or by
direct recruitment if no qualified and suitable person is
availablefor appointmentby transfer from that category.

Note:- Promotion to the categories, 1,2,3,4,5 and 6 shall be made on grounds of
merit and ability Seniority being considered only where merit and ability are
approximatelyequal.

4. Appointment

Category
1. TownPlanningOfficer

(SelectionGrade)

4 TownPlanning
Supervisor

5 TownPlanning&
Overseer

6. TownPlanning&
BuildingInspector and
TownPlanningD' man
& Surveyor.

a). Theappointment to the categoriesin this said service
shall be madeas follows:

5. Appointing authority: The appointing authority in respect of all the
categoriesshall be the Director of TownPlanning.

6. Reservation of appointments: Exceptin so far as it relates to physically
handicappedpersons rules 22 of the Andhra PradeshState and Subordinate Service
Rulesshall apply to appointmentsby direct recruitment to the categoriesof postsunder
this service.

7. Age: No personshall be eligible for appointment by direct recruitment, if
he has completed 30 years of age, on the first day of July of the year in which the
selectionfor appointment is made.

8. Qualiti-cations: Nopersonshall beeligible for appolntrnentto the category
of posts mentioned in column 1) of the Annexure to these rules, unless he possesses
the qualificationsprescribedin the correspondingentries in column (2) thereof.

9. Probations: Every personappointed to each category in the said service
shall from the date on which he joins duty be on probation for a total period of two
years on duty within a continuous period of three years if recruited direct and for a
total periodof one year on duty within a continuousperiodof two years, if appointedby
promotionor transfer.

10. Postings and Transfers: The authority competent to order the postings
and transfers in respect of all the categories in this service shall be the Director of
TownPlanning.

11. Tests: A personappointedto categories1,2,3, and 4 either by promotion
or by direct recruitment, if he has not already passed, shall pass the Account Test
prescribedfor Employeesof LocalBodies,within the period of probation. Providedthat
a personwho is already appointed to the categories1,2,3 and 4 either by promotionor
by direct recruitment prior to coming into force of these rules and who is probationeror
approvedprobationershall passthe aforesaidtest within a periodof two years from the
date of issueof these rules. If any such person fails to pass the said tests within the



said period his further increments shall be postponed until such time that he passes the
said test.

12. Training: Every person in the said service shall be liable to undergo
training for such period and on such terms as may be pre-scribed by the Government
from time to time.

13. Conditions of Service: In matters not covered by these rules, the
membersof this service shall be governed by all other rules applicable to Government
Servants.

14. Pay: A member of this service shall draw pay in the scales of pay
sanctionedby Governmentfrom time to time.

15. Leave: The authority which may sanction regular leave except casual
leave, compensatory leave, optional holiday to a member of this service shall be the
Director of Town Planning. The authority which may sanction casual leave,
compensatory leave and optional holiday to a member of this service in the said
categoriesshall be the executiveauthority of the municipality in which he is working.

16. Loans and Advances: The authority which may sanction various loans
and advances to a member of this service shall be the executive authority of the
municipality in which he is working.

17. Payment of Pay: Leave salary and Allowances,Transit Pay, Traveling
Allowancesand Daily Allowance.The Pay, LeaveSalary and Allowances,Transit pay,
Traveling Allowancesand Daily Allowanceof the members in the categories 1 to 6 of
this serviceshall be paid from the municipalfunds. ....,.....

18..Discipline: The Andhra PradeshCivil Services(Classification,Control and
Appeal) Rules, 1963 applicable to Government servants shall be applicable to the
membersof this service except to the extent indicatedhereunder.

b).The executive authority in consultationwith the Director of Town Planning
may suspenda member of this service in categories 1 to 6 pending enquiry into grave
chargesor imposethe following penalties:

i). Censure.
ii). Withholdingof increments.
iii). Recoveryfrom pay of the whole or any part of the pecuniary losscaused

to the MunicipalCouncil,by negligenceor breachof orders, while.working
in the municipality.

Providedthat the Director of Town Planningwho is the appointing authority in
respectof the categoriesof posts 1 to 6 of this service shall also be the authority who
may suspenda member of the service pending enquiry into grave charges or impose
the abovesaid penalties.

c) The Authority which may impose the following penalties on a member of this
serviceshall be the Director of Town Planning.

i). With-holdingof promotion, where suchpenalty is imposedon the ground
of some specific fault or misconduct.

ii). Reductionto a lower rank in the seniority list or to a lower post or time
scaleor to a lower stage in a time scale.

iii). Compulsoryretirement from service.
lv). Removalfrom service.
v). Dismissalfrom service.
vi) Suspensionwhere personhasalreadybeensuspended.

d) An appeal against any order passed by the Executive authority of the
MunicipalCouncilon the member of the serviceshall be to the Director of Town Planning
and to the Governmentagainst the orders passedby the Director of Town Planning.

19. Conduct: The Andhra Pradesh Civil Services (conduct) Rules 1964
applicableto Governmentservants, shall beapplicableto the member of this services

20. Pension and Gratuity: The Andhra PradeshMunicipalities, (Pension
cum-Gratuity fund) Rules, 1969 issued in G.O.Ms.No.799 M.A. Dt.17.10.69 as amended
from time to time shall be applicableto the membersof this service.

21 Appointment of Government Officers and sub-ordinates to this
service in certain cases: Notwithstandinganything contained in these rules, it shall be



Category of Post Qualifications

open t 0 the Director of Town Planning to appointment with the approval of the
Governmentany officer to the said service on deputation or on foreign service on the
that terms and conditions, as may be prescribed.The Municipality in which an officer is
so appointed shall pay to the Government the leave .salary and pension contribution at
the rates prescribedby the Government.

22. sanction of posts and continuance of temporary posts from time to
time: The executive authority of a municipality by itself or on a direction of from the
Director of Town Planning shall initiate and submit proposalsfor the sanction of posts in
categories 1 to 6 of this service either on permanent or temporary basis land also for
continuanceof the temporary posts from time to time in the prescribedmanner through
the DT& Planning to the Government in respect of categories, 1,2, and 3 and to the
Director of MunicipalAdministration in respect of categories4, 5 and 6.

23. Repeal: The rules prescribingthe educational and other qualificationsof
officers and servants of Town PlanningEstablishmentunder Municipal councils issued in
G.O.Ms.No.1592 M.ADt. 26-11-60 as amendedin so far as they relate to the postsof (i)
Town Planning officer (selection grade) (ii) Town Planning Officer (iii) Town Planning
Supervisor.(iv). Town Planning Overseer (v), Town Planning & Building Inspector and
TownPlanningDraughtsmanand Surveyorsas mentionedt herein are hereby repeated.

24. Savings: (1) Notwithstanding anything contained in these rules the
Director of Town Planningshall as soon as possibleafter these rules come into force, fit
in the officers in the categories 1 to 3 into suchcategory of the service or grade thereof,
as he considers them fit after examining their previous record and all other relevant
circumstancesand in terms of the general instructions or guidelines, if any issuedby the
Governmentfor such fixation.

2) An appeal shall lie to the Governmentagainst any such orders issued by t he
Director of Town Planningunder sub-rule(l)

3) The Governmentmay call for the recordsof any such order or orders passed
by the Director of Town Planningand passsuchorders, as they deem fit.

ANNEXURE
(Referred to rule - 8)

-

1.Town Planning
Officer
(Selection Grade).

(A) Recruitment by Promotion:
(1) Post Graduate Degree or Diploma in Town & Country Planning
from a recognized University or Institution or Fellowshipor Associate
ship of the Institute of Town PlannerIndia or equivalent Membership
of a professional institute such as Town Planning Institute (London
American Institute of Planneretc., and one year experience in Town
Planningwork in Municipalitiesor Town PlanningDepartment or Town
Improvement Trust in a responsible capacity which shall include
experiencein the preparationof HousingandTown PlanningSchemes.

Or
(ii) Must be an Associateof the Indian Institute of Architects or must
posses and equivalent Degree or Diploma in Architecture of a
recognizedUniversity or Institute with a minimum experienceof four
years in Town Planning work in Municipalities or Town Planning
Department, or a Town Improvement Trust.

Or
iii). Must beGraduatein Engineeringof a University in the State or
must possessan equivalent qualiJicationthereto and also have
experiencefor not lessthan four years in Town PlanningWork in
Municipalitiesor TownPlanningDepartment or Town Improvement
Trust. Or
(iv) Must be licentiate in Civil Engineering or Sanitary Engineering
from any recognizedInstitute and must have a minimum experience
of ~~n y~ars in Town Planning in a responsible Capacity in
MUniCipalitiesor TownPlanningDepartment or a Town PlanningTrust.
Note:- (i) Persons~ith qualifications mentioned in terms (ii) to (iv)
above may be Appointed only when personswith Qualificationsin (1)
aboveare not available.
(8) Direct Recruitment:
PostGra?uate~egre,eor Diploma in Town and Country Planningfrom
a re~og~lzedUniversityor Institution or fellowship or AssociateShip of
the Ins~ltl:.lteof T,ownPlanners,India, or Equivalent membershipof a
orofessional Institute such as Town Plarmlno institute (London)



1. Minimum General Education qualification prescribed in the
scheduleto the Generalrules, and
2). (i) Must be a Licentiate in Civil Engineering or Sanitary
Eng,ineering from any recognized Institute or any equivalent
qualificationwith experiencein TownPlanningfor a minimum period
of one year.

(or)
(ii) Pass in Andhra Pradesh Government, Examination for

Certificate in Architectural (New Rules) or any equivalent
Examinationwith experiencein Town Planningfor a minimum
periodof oneyear.

(or)
(iii) Pass in Andhra Pradesh Government, Certificate of

Architectural Draughtsmanship and Assistantship (Licentiate
in Architectural Assistantship) with experience in Town
Planningfor a minimumperiodof one year.

(or)
(iv) Diploma in Overseer of any EngineeringCollege or of any

Polytechnicin the State recognizedby the State Government
or any equivalent qualification with experience, in Town
Planningfor a minimumoeriodof Two years in a Municipalitv.

4. Town Planning
Supervisor

AmericanInstitute of Planners,etc., and one year Experiencein Town
Planningwork in Municipalitiesor Town PlanningDepartmentor Town
Improvement Trust in a responsible capacity which shall include
experience in the preparation of Housing and Town Planning
Schemes.
(i). Post Graduate Degree or Diploma in Town Planning from a
recognizedUniversity or Institution or fellowship or AssociateShip of
the institute of TownPlanners,(India) or Equivalentmembershipof a
professional Institute such as Town Planning institute (London)
American Institute of Planners,etc., with a minimum experienceof
one year in Town Planningwork in Municipalitiesor Town Planning
Department or Town Improvement Trust in a responsible capacity
which shall include experience in the preparation of Housing and
TownPlanningSchemes.

(or)
(ii) Must be an Associateof the Indian Institute of Architectsor must
possess an equivalent Degree or Diploma in Architecture of a
recognizedUniversityor Institute with a minimum experienceof three
years in Town Planning work in Municipalities or Town Planning
Departmentor Town improvementTrust.

(or)
(iii) Must be a Graduatein Engineeringof a University in the State or
Must possess an equivalent qualification thereto and also have
experience for not less that three years in Town Planningwork in
Municipalitiesor Town PlanningDepartment or Town Improvement
Trust.

(or)
(iv) Must be a Licentiate in Civil Engineeringor Sanitary Engineering
form any recognizedInstitute and must have a minimum experience
of eight years in Town Planning in responsible capacity in
Municipalitiesor TownPlanningDepartmentor a TownPlanningTrust.
(i) Post Graduate Degree or Diploma in Town Planning from a

recognizedUniversity or Institution or Fellowshipor Associate
Ship of the Institution of Town Planners (India) or equivalent
membership of a Professional Institute such as the Town
PlanningInstitute (London)AmericanInstitute of Planners.

(or)
(ii) Must be an Associate of the Indian Institute of Architects or

MustPossessan equivalentDegreeor diploma in Architectureof
a recognizedUniversityor Institute.

(or)
(iii). MustbeGraduatein Engineeringof a University in the

State or Mustpossessan equivalentqualification there to
(or)

(iv.) Mustbea Licentiatein Civil Engineeringor Sanitary
Engineeringfrom any recognizedinstitute and must
havea minimumexperienceof three years in Town
Planningin a responsiblecapacity in Municipalitiesor
Town Plannlnq Departmentor a TownPlanninQTrust.

2. Town Planning
Officer:
(Special Grade)

3.Town Planning
Officer.

'I " '
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S. Town Planning
Overseer:

(or)
(vii) Passin the GovernmentTechnical

Examinations.
I) BuildingDrawingand Estimating (Lower)
II) Surveyingand Leveling(Higher)
III) BuildingMaterialand Construction(Higher)
IV) PracticalPlaneand SolidGeometry
V) Mensuration (Lower) With experiencein

TownPlanningfor a minimum periodof two
years in Municipality

1) Minimum General Educational qualification
prescribedin the Scheduleto the Generalrules, and

2) (i) Must be a Licentiate in Civil Engineering or
Sanitary Engineeringfrom any recognizedInstitute
or any equivalentqualification.

(or)
(ii).Pass in Andhra PradeshGovernment, Examination

for Certificate in Architectural (New Rules) or any
equivalentExamination.

(or)
(iii) Pass in Andhra Pradesh Government, Certificate

examination in Architectural Draughtsmanship and
Assistantship (Licentiate in Architectural
Assistantship).

(or)
(iv) Diploma in Overseerof any EngineeringCollegeor

of any Polytechnic in the State recognizedby the
State Government or any equivalent qualification
with experience, in Town Planning for a minimum
periodof Oneyears ih a Municipality.

(or)
(v) Draughtsmanship Civil Course under the revised

syllabus introduced from July 1952 conducted by
the ITI or pass in D'manship Civil courseconducted
by the IT! Government of A.P. with experience in
TownPlanningfor a minimum periodof two years

(or)
(vi) Passin All India Trade Test for Surveyors course

conducted by the ITI Government of A.P. with
experiencein Town Planningfor a minimum period
of two years.

6. Town Planning
Building Inspector &
Town Planning
Draughtsman and
Surveyor.

1.MinimumGeneralEducationalqualificationprescribed
in the Scheduleto the GeneralRules&

2. i) Must be a Licentiate in Civil Engineeringor Sanitary
Engineeringfrom any recognized Institute or any
equivalentqualification.

ii) Diploma of Overseer of any Engineeringcollege or
any polytechnicin the State recognizedby the State
Govt. or any equivalentqualification.

iii) Pass in A.P. Govt. Examination for Certificate
Architecture (New rules) or any Equivalent
examination.(or)

iv) Pass in Andhra Pradesh Government, Certificate
examination in Architectural Draughtsmanshipand
ASSistantship (Licentiate in Architectural
Assistantship).

(or)
(v) Pass in Draftsman ship Civil course under the

revised syllabus introduced from July'52 conducted
by the IT! or pass in Draftsmanship Civil course
conducted by the IT! Government of A.P. with
experiencein Town Planningfor a minimum period
of oneyear.



-

-

--

(or)
vi) Pass in All India Trade Test for Surveyors course

conducted by the ITI Government of A.P. with
experience in Town Planning for a minimum period
of one year.

(or)
vii) Passin the GovernmentTechnicalExaminations.

I) BuildingDrawing and Estimating (Higher)
II) Surveyingand Leveling (Higher)
III) BuildingMaterialsand Construction (Higher)
IV) PracticalPlaneand Solid Geometry (Lower)
V) Mensuration (Lower) with experience in Town

Planningfor a minimum period of one year.
(or)

viii) Passin DeputySurveyorsTest with experiencesof
not lessthan one year either as a Surveyor as a
Draftsman in Municipality.

To
All Concerned

Sd/-K.MADHAVARAO
SECRETARYTOGOVERNMENT

liHue Copyll

ADMINISTRATIVEOFFICER



HEALTH, HOUSING AND
MUNIICPAL ADMINISTRATION DEPARTMENT
Rules Relating to Appointment and Service conditions

of Certain categories of Employees of the Municipal Corporation of Hyderabad

[GO.Ms. No.1 094, Municipal Administration 30lh December 1966]

In exercise of the powers con ferred by sub-section (1) of Section 585 read with section 139 of
the Hyderabad Municipal Corporation Act, 1955 (Act II of. 1956) the Governor of Andhra Pradesh
hereby makes the following rules relating to appointment and service conditions of certain categories
of employees of the Municipal Corporation of Hyderabad the same having been previously publ ished
as required under sub-section (3) of section 585 of the said Act.

RULES

1. Short title and commencement
(I) These rules may be called the Hyderabad Municipal Corporation Subordinate Service Rules,

1966.
(2) They shall come into force at once.

2. Constitution
(1) The Municipal Corporation Subordinate Service shall consist of the ministerial and executive

establishment comprising the following categories of staff, namely:-
(a) Ministerial Establishment

(1) Superintendent
(2) Upper Division Clerk
(3) Lower Division Clerk
(4) Steno Typist
(5) Typist
(6) Accountants
(7) Auditors
(8) Store Keepers
(9) Attenders, Record-Keepers

(b) Executive Establishment
(I) Superintendent of Markets
(2) Chief Inspector of Markets
(3) Chief Inspector of Markets
(4) Assistant Octroi Superintendents
(5) Assistant Publicity Officer
(6) Inspectors
(7) Bill Collectors, Tax Collectors, License Sub-Inspector, Rent Collectors, Warrant

Inspector
(2) The Government may by notification published in the Andhra Pradesh Gazette, excluded

such categories from the service or include such posts therein as may be specified in the
notification

3. Qualifications
(1)

(a) No person shall be eligible for appointment to the service unless he:-
(i) is a citizen ofIndia
(ii) is not less than eighteen years of age but has not attained the age of twenty -
five years on the date of lSI July of the year in which selections is made:



Provide that a person service in the Government or Municipality shall eligible for
appointment till he attains the age of 40 years.
(iii) satisfies the Commissioner that he is of sound health, active habits and free
from such bodily defects or infirmity as may render him unfit for the service.
(iv) satisfies the Commissioner that his character and antecedents are such as to
qualify him for the service

(b) Other qualifications being equal, possession of Local Self Government Diploma
recognised by the Government will be deemed as a preferential qualification, for
appointment to the posts of Superintendents and Upper Division Clerks, mentioned in
items (1) and (2) under the Ministerial Establishment in rule 2.

(2) No person shall appointed by the director recruitment or transfer or promotion to any of the
posts specified in column (2) of the Table below unless he possesses the qualifications laid down
in the corresponding entry in columns (3) and (4) thereof

Sl. No. Description of Post
Qualifications

General Special
I Superintendent other than those B.A., B.Com., or n.se,

working 111 the Officers of the degree of recognised
Examiner of Accounts, Municipal University in the State
Secretary, Legal, Section & or any other equivalent
Workshop and Stores qualification

2 Superintendent 1I1 the offices of The Accounts Test for
Examiner of Accounts, Municipal employees of Local
Secretary and Workshop and Stores -Do- Bodies or Accounts

Test for Subordinate
Officers, Part-I

3 Superintendent, Legal Section -Do- B.L or L.L.B Degree of
recognised University
111 the State or any
other equivalent
qualification

4 Accountants -Do- (i) The Accounts Test
for employees of Local
Bodies of Accounts
Test for Subordinate
Officers Part -I
(ii) Shall furnish a
security of the value of
Rs. 750 each

5 Upper Division Clerks -Do-
6 Lower Division Clerks S.S.L.otH.S.C/

Matriculation
examination of a
recognised University
with an eligibility
Certificate

Provide that in the case
of direct recruitment a
candidate must hold
the degree of B.A,



B.Com., B.Sc of a
recognised University
of this State of any
other equivalent

. qualification
7 Auditors S.S.L.O/H.S.C/

Matriculation
examination of a
recognised University
with an eligibility
Certificate _=~_.

The Accounts Test for
employees of Local
Bodies or Accounts
Test for Subordinate
Officers

8 Steno-typist

-Do-

(i) A pass rn the
Government Technical
Examination 111
Typewriting by the
Higher Grade and
(ii) A pass in the
Government Technical
Examination in
Shorthand by the
Higher Grade

9 Typist S.S.L.O/H.S.C!
Matriculation
examination of a
recognised University
with an eligibility
Certificate

A pass In the
Government Technical
Examination III

Shorthand by the
Higher Grade

Note: If candidates
who have passed the
Government Technical
Examination by the
Highet Grade are not
available, those who
have passed the
Government Technical
Examination
Typewriting
Lower Grade
appointed.
(G.O.Ms.No. 883 M.A.
Dated: 23.10.1968)

In

my the
may be

10 Store Keeper

-Do-

(i) Government
Technical Examination
in Book-keeping
(lower or previous
experience 111 store
works and looking of
Engineering stores
(ii) Shall furnish a
security of the value of
Rs. 750/-

11 Attenders, Record-keepers A pass in VITI class



Executive Establishment
12 Superintendents of Markets, Chief B.A., B.Com., or B.Sc., A Security of the value

Inspector of Markets, Chief degree of a recognised of Rs. 1,000 is required
I Inspector of Vehicles Tax, Assistant University or any other to be furnished as
. Octroi Superintendent and Assistant equivalent qualification Security for Chief
Publicity Officer Inspector of Vehicle

Tax
13 Inspector Shall furnish a security

-00- of the value of Rs.
7501- each

14 Bill Collectors Tax Collectors S.S.L.O/H.S.CI Shall furnish a security
License, Sub-Inspectors, Rent Matriculation of the value of Rs.
Collectors and Warrant Inspectors examination of a 500/- each

recognised University
with an eligibility
Certificate

Provide that every candidates who appears for the written test shall get not less than
thirty -five percent marks in each paper and forty percent marks in aggregate in all
the three papers, failing which he shall not be entitled to appear for the oral test.

Provide further that the number of candidates selected for oral test by the
Commissioner shall not exceed five times the number of posts to be filled.

4.

(2) The appointing authority may, is special cases, appoint to the posts for which B.A.,
Reom., B.Sc., degree of a recognised University has been prescribed as the minimum
qualification by promotion, from nongraduates of not less than ten years of approved service
if he considers them competent and otherwise fit.

5. Selection Authority.

(1) A Committee called the "Selection Committee" consisting of the Commissioner, the
Additional Commissioner, or the Deputy Commissioner, the Chairman Standing
Committee and the Mayor as the Chairman, shall be constitute for selection of
suitable candidates for appointment to the various posts. The Committee shall prepare
a panel of suitable candidates separately, one for selection posts and other for nOI1-
selection posts in accordance with these rules and the Commissioner shall cause such
panel or panels placed before the appropriate appointing authority for approval.

(2) In the case of selection posts, the Committee shall make selection on the basis of
results of competitive examination comprising a written test consisting of three
papers of hundred marks each viz., 1Paper - Essay in English Language and General
Knowledge, II Paper-Office Procedure, the Hyderabad Municipal Corporation Act
and the rules and bye-laws made thereunder, Hyderabad Civil Service Rules and the
Fundamental Rules, the Andhra Pradesh Financial Code and the Andhra Pradesh
Budget Manual and In Paper - Translation (a) From English to Telugu or Hindi or
Urdu Languages and (b) Languages to English to be conducted by the Commissioner
and an oral test carrying fifty marks to be conducted by the Selection Committee and
in the case of non-selection posts the Committee shall make selection on the basis of
seniority -cum- merit



Provide also that the candidates so selected for the oral test shall strictly be in order of
the aggtegate marks secured by them in the competitive examination.

(3) The Commissioner shall issue appointment orders in respect of persons whose names
find place in the panel or panels approved by the appropriate appointing authority in
accordance with the seniority or order of preference assigned to each candidates in
the approval panel or panels as and when vacancies arise.

6. Reservation of Appointment

The rule of reservation of appointments (General Rule 22) shall apply to appointments by
direct recruitment to any of the posts included in the service.

7. Probation

(I) Every person appointed to a post, after the commencement of these rules, shall be on
probation for a total period of two years on duty within a continuous period of three
years.

Provide that a person appointed from a lower grade to a higher grade shall be on
probation for a total period of one year on duty within a continuous period of two
years and shall not be eligible for full membership of promotion to a higher category
in the service until he has completed satisfactorily the prescribed period of probation

(2) If a person having been temporarily appointed to a post under rule 5 is appointed to
the post in accordance with these rules he shall commence his probation from the date
of first appointment to the post or from such other date as the Commissioner may
determine.

8. Suspension, termination of extension of probation

(1) Where a period of probation is prescribed for appointment as a full member of the
service, the appointing authority may at any time before the expiry of such period.

(a) Suspend the probation of a probationer and discharge him from the service
for want of vacancy, or

(b) at its discretion, by order, either extend the period of probation of the
probationer in case the probation has not been extended under rule 10 or
terminate his probation and discharge him from service after giving him one
months notice or pay in Iieu of such notice:

Provided that if the termination of probation and the discharge of the
probationer from service is to be made as a measure of punishment on the
ground of misconduct, negligence, or any specified fault on the part of the
probationer, the procedure prescribed in sub-rule (2) (a) of rule 19 of the
Andhra Pradesh Civil Services (Classification, Control & Appeal) Rules
1963 shall be followed and it shall not be necessary to give him one month's
notice of pay in lieu of such notice.

Explanation

In case where the discharge of a probationer is made reverting him to his lower
officiating or substantive posts, the pay in lieu of one month's notice shall be limited to the difference
in pay between the officiating post and lower officiating or substantive post to which he is reverted.



(2)

(a) If during the period of probation, a probationer fails to acquire the special
qualifications or to pass the special tests, if any, prescribed in these rules, or
to acquire such other qualifications as may be prescribed by the Government
of by the appointing authority with the approval of the Government or by the
appointing authority with the approval of the Government, to be equivalent to
the said special qualification or special tests the appointing authority, shall by
order discharge him from the service unless the period of probation is
extended under rule 10.

(b) If, within the period of probation prescribed with the extended period of
probation, as the case may be, a probationer has appeared for any test or
examinations to acquire the prescribed qualification and the result of the tests
or examination for which he has so appeared are not known before the expire
of such period, he shall continue to be on probation until the publication of
the results of the tests of examinations for which he has appeared or the first
of them in which he fails to pass, as the case may be. In case the probationer
fails to pass any of the tests of examinations for which he has so appeared,
the appointing authority shall, by order discharge him from the service.

(c) Any delay in the issue of an order discharging a probationer under clause (a)
or clause (b) shall not entitle him to be deemed to have satisfactorily
competed his probation

9. Probationer's suitability for full membership

Provide that if the discharge of the probationer is as a measure of punishment on the
ground of misconduct, negligence or any specify fault on the part of the probationer
the procedure prescribed in sub-rule(2) (a) of rule 19 of the Andhra Pradesh Civil

(1)

(a) At the end of the prescribed or extended period of probation, as the case may
be, the appointing authority shall consider the probationer's suitability for full
membership of the post which he has selected.

(b) The decision, whether a probationer is suitable for such membership or his
probation be extended, shall be taken as soon as possible after the expiry of
the prescribed period of probation. The appointing authority shall
communicate lapses on the part of the probationer well in advance of the
expiry of the prescribed period of probation so that he may rectify such
lapses.

(2) If the appointing authority decides that probationer is suitable for such membership, it
shall as soon as possible after the expiry of the probation period issue an order
declaring the probationer to have satisfactorily completed his probation. On the issue
of such order, the probationer shall be deemed to have satisfactorily completed his
probation on the date of expiry of the prescribed or extended period of probation

(3) If the appointing authority decides that the probationer has failed to give satisfaction
or that the probationer has not made sufficient use of his opportunities, it shall, unless
the period of probation is extended under rule 10 by order discharge him from the
service after giving him one month's notice or pay in lieu of such notice.



Service (Classification, Control and Appeal) Rules, 1963 shall be followed and it
shall not be necessary to give him one month's notice or pay in Iieu of such notice.

Explanation I

The decision of the appointing authority that the probationer has fai led to give satisfaction or
that the probationer has not made sufficient use of his opportunities may be based on his work and
conduct till the date of the decision, inclusive of the period subsequent to the prescribed or extended
period of probation

Explanation II

In case where the discharge of the probationer is made 'by reverting to his lower officiating or
substantive post, the pay in lieu of one month's notice shall be limited to the difference in pay
betwe~n the officiating post and that of the lower officiating or substantive post to which he i.s
reverted.

10. Extention of probation

(I) III the case of any probationer falling under sub-rule (2) of rule 8 or sub-rule (3) of
rule 9 the appointing authority may extend his probation to enable him to acquire the
special qualifications or pass the prescribed tests, or the case may be enable the
appointing authority to decide whether the probationer is suitable for full membership
or not. Such extended period of probation shall terminate at the latest (i) in the case of
a probationer falling under sub-rule 2 of rule 8 when he has, after the date of expiry
of the. period of probation, completed one year whether on duty or otherwise is such
service, class. Or category, and (ii) in the case ofa probationer falling under clause (b)
of sub-rule (1) of rule 8 or sub-rule (3) of rule 9 when he has, after the date of expiry
of the period of probation prescribed for the service, class or category in which he is
on probation completed one year of duty in such service, class or category.

(2) In case where the period of probation is extended, a condition shall, unless there are
special reasons to the contrary, be attached the order of extension of probation that
the probationer's increment shall be stopped until he complete his probation
satisfactorily.

(3)

(a) If the probation has already drawn an increment his next increments shall be
postponed until he completed his probation satisfactorily and by the period
for which his probation is extended.

Such stoppage or postponement of increment shall not be treated as a penalty
but only as a condition of extension of probation and shall not have the effect
of postponing future increments after he has passed the prescribed tests of
examinations or after he completes his probation satisfactorily.

(c) In the case of a probationer whose period of probation is one year on duty and whose
increments is biennial, the increment shall be postponed until he completes his probation.
It shall not however be postponed if it falls due after he completes his probation
satisfactorily.



Explanation

For the purpose of this rule, no probation shall be continued for more that double the period
of probation prescribed in these rules.

I J. Tests

(1) Persons required under these rules to pas the Account Test for the Employee of Local
Bodies of Accounts test for Subordinate Officers, Part I, shall, if not already passed
anyone of the said tests pass the same within a period of two years from the date of
issue of these rules, if they have not attained the age of forty five years, faiJing which
the increment to which they are entitled in the time scale of pay attached to the posts
they are holding shall be withheld till they pass the said test.

(2) In the case of candidates appointed to the service after commencement of these rules
and who are required to pass the Accounts Test for employees of Local Bodies or
Accounts Test for Subordinate Officers Part I, shall, if not already passed one of the
said tests, pass the said test within a period of two years from the date of appointment
failing which the increment to which they are entitled in the time scale of any
attached to the posts they are holding shall be withheld for a further period of one
year. Ifhe fails to qualify himself before the expiry of the further period of one year
during which the increment is stopped, he shall be reverted to the post previously held
by him.

12. Security

(I) Every candidate on appointment to the post referred to in Rule 3 shall furnish a personal
security of the value specified against the post either in cash or in form of -

(a) Post office savings Bank deposits

(b) Government Promissory Notes;

(c) Twelve Years National Defence Certificates;

(d) lOY ears defence deposit certificates

(e) 15 Years Annuity Certificates

(f) National Savings Certificates; or

(g) Fidelity Bonds of Insurance Companies approved by the Government.

(2) Where candidate is unable to render the entire cash security of any of the above securities
specified in Sub-rule (1) to the satisfaction of the Commissioner, such security may be
recovered from him in instalments by deduction at ten percent of the salary or such slim as
would make up the security in four years whichever is greater;

Provided that until the full amount of the security required in cash bas been
recovered, personal securities from solvent persons or security in immovable property free
from all encumbrances shall be obtained for a sum not less than double the amount of such
security.

Provided further that this concession of payment of security in instalments shall notr
apply to Bill Collectors.



1J. Seniority

The seniority of any member in any category shall be determined in accordance with the
provisions of rule 33 of the Andhra Pradesh State and Subordinate Service Rules.

14. Selection and non selection posts

The posts of Superintendents, Accountants, Superintendent of Markets, Chief Inspector of
Markets, Chief Lnspector of Vehicle Tax, Assistant Octroi Superintendents, Assistant Publicity
Officers, Upper Division Clerks and other ministerial and non-technical executive posts carrying
similar or identical or higher scale of pay shall be classified as selection posts. All the other
ministerial ami non-ministerial executive posts shall be treated as non-selection posts.

15. Promotions and appointments by direct recruitment

(I) No person shall ordinarily be eligible for promotion to the next higher category or grade
unless he has put in a minimum period of five years service in the lower category or grade.

(2) Promotion to selection post shall be made on grounds of merit and ability, seniority being
considered only where merit and ability are approximately equal.

Provided that in the case of selection posts of the Executive Branch due regard shall also be
had while making promotions to the special aptitude of the candidate for the particular branch of work
connected with the post.

(3) Appointment by direct recruitment to selection post shall be made on the basis. of results
of a competitive examination comprising a written test consisting of three papers of hundred marks
each viz., Paper Eassy in English Language essay in any of the Telugu, Urdu or Hindi Languages 11
Paper - General knowledge and precis writing and III Paper - Translation (a) from English to Telugu
or Hindu to Urdu languages (b) from Telugu or Hindi or Urdu languages to English to be conducted
by the Commissioner and an oral test carrying fifty marks to be conducted by the selection committee.

Provided that every candidate who appears for the written test shall get not less than th irty
five per cent marks in each paper and forty percent marks in aggregate in all the three papers failing
which he shall not be entitled to appear for the oral test.

Provided further the number of candidates selected for oral test by the Commissioner shall not
exceed five times the number of posts to be filled.

Provided also that the candidate so selected for the oral test shall strictly be in order of the
aggregate marks secured by them in the competitive examinations.

16. Special provision for appointment of existing members

Notwithstanding anything contained in these rules, persons who are holding the posts
specified in these rules immediately before the commencement of these rules shall be deemed to be
full members, approved probationer or probationer as the case may be, and belonging to such grade as
the appointment authority may, by a general or special order, direct to conformity with the provisions
of section 137 of the Hyderabad Municipal Corporations Act, 1955.



17. Transfers

The Commissioner shall be competent to transfer any person holding any post mentioned in
these rules from one department to another or from one section to another or from one branch to
another of the Corporation, if such transfer is warranted on administrative grounds.

18. Relaxation of Rules

These rules shall be constructed to limit or abridge the power of the Government to deal with
the case of any member of the service in such manner as may appear to them to be just and equitable.

Provided that when any of these rules is applicable to the case of any member of the service,
the case shall not be dealt within any manner less favourable to him than that provided by these niles.

19. (1) Except to the extent expressly provided in these rules, the Fundamental Rules and the rules
contained in the Manual of Special Pay and Allowances and the Andhra Pradesh State and
Subordinate Service Rules issued by the Government from time to time shall apply to the members of
this service.

(2) Persons who are holding the posts specified in these rules on the date of commencement of these
rules, and are governed by the Hyderabad Civil Service rules by virtue of the provision in section 140
of HMC Act, 1955 (Hyderabad Act II of 1956) shall be given an opportunity to exercise their option
within reasonable period to be notified by the Commissioner to opt in favour of either the Hyderabad
Civil Service Rules or the rules referred to in Sub-rule (1) the option once exercised sball be final. In
the case of members of services who opt for the Hyderabad Civil Services Rules, the fundamental
rules and rules contained in the Manual of Special pay and allowances shaJl apply only to the extent
not specifically provided in the Hyderabad Civil Service Rules.

20. The appropriate Municipal authority i.e., Corporation or the Standing Committee or the
Commissioner as the case may be shall order compulsory retirement of a member of the service on
receipt of a communication from the Governor, or from any person authorised by him in this behalf,
that the retention of such member is prejudicial to the security of the State.

D.KAMAYYA
DEPUTY SECRETARY TO GOVERNMENT
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Rules - Adhoc Rules APPointing Authorities in Municipal Corporation of
Hyderabad under Sectlon ~Sf) of the Hyderabad MunIcipal Corporation Act,
1955(Act II of 1980) - p.ubllcation - Ordered.

f .' I I

H.ouslng, .Municipal Admlnlstratloll & Urban Development Department i
.G.O.Ms.No. 1368 M.A.

Dated: 28.12.1981.
Read the fOllowlng:-

1. From the Special Officer, Municipal Corporation of Hyderabad
Lr.No. 136/0&M/81, dated: 6.1.1981.

2. From the SpecIal Officer, Municipal Corporation of Hvderabao letter No,
470/0&M/81/S03,dtd: 1.12.

• ***, .
OR D E R: :

I

:~..,
. "

, ,
The appenmed notificatIon will be publ"lshed In the. Andhra Pradesh Gar:ette

(BY ORDER AND IN THE NAMEOF1:HEGOVERNOROF ANDHRA PRADESH). •

. . . K. Madhava .Rao, .
Secretary to Government. '

fp/Warded to;

The Director of Printing, Stationary and Stores PUrchase, Hyderebad, for
publlcatlon In the Andhra Pradesh Gazette. He is requested to furnish 1000 copies
to Government for placing them In qoth the houses of Legislature.
·The Special Officer Mun'lcipal Corporation of Hyderabad, 'Hyderabad.
The examiner of Accounts, Municipal Corporation of Hyderabad, HYderabad ..
Copy to OP ClrculZ!tlon (C.No. 2777/C2/S1) .
Copy to Stock Fne. .

I/Sy order/,'

Sd/- Section Officer

APPENDIX

NOTIFICATION
I

In exercise of the powers conferred by Sub/section (i) of Section 523 read
wIth Section 139 of the Hyderabad Municipal Corporation A~, 1955 (Act II of
1956) the Government of Andhra. Pradesh hereby makes the fOllowing adhoc rules,

I

I,
I

ADHOC RULES

. 1. The appointIng' authorities For the posts mentioned In' column (2) of the table
below shall be those specified against each in column (3~ thereof.-

.' I
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.' pa:~:\
. TABLE ~

SI.No. - - - - - - - - - - ~o~; - - - - - - - - - - - - - ~~P~I~;I~g-;~t;;~.--,
- ~'- - - - - - - - - - - - - - -~ - - - - - - - - - ..- - .- --.:'.- - ...-- - - .~
1) All posts up~ aOr! Inclusiveof the post /The CommiSSioner, MUJ)f'I~\

' Of Lower DIvIsIon Clerksor any other CorporatIon of Hyde,rabad. ''Equlvalent post Carrying thefsam.eor' I
' similar Scale of pay. .

2) All posts upto and Inclusiveof upper
'DIvisIon Clerks or any other equivalent
Post carrying the same. sImilar scale
of pay ....

The StandIng CommIttee

3) All posts upto and Inclusive of the post of .
S'uper'n,tenden~ of any other equIvalent •
PO~t Carrylryg the same or similar scale 0:( pa'y;. .
I f

In resp~ct of all other posts. !

The Corporation.
4)

- - - - - - - - - - - - - - - - - - - - - .- - - - - ...- ..... - ...- - - .- _' - - - - ..-
Ihe Government

2. IF ar.lY doubt arises as to which Municipal AuthOrities in exercIse, the
afOresaid function~ or -powers the matter shall be referred to th~ Governmentwhose declslQn, shaf be final. .

;.. //True Copy//

I/True Copyll

Municipal Corporatlo,n of Hy,derabad,
(General ~~mlnj~tratJon Section)

Endt.No. 13/GB/G2/ Dtd:11.1.1982
Copy communkated to all the Heads of the Section M.C.H. and Secunc{erabad.Division for gUidance and Information. .

i se):
I.. FOR SPECIAL OFFICER.t To

All the Headsof the Section M.e.H. ana Secun!1erabad.Stock file ~
Copy submitted to the Spe~'al Offlcer( MCH Peshl for Jnformatron
Copy to the Organrzag~"'on& Methods Sectlon,M.C.H.

.... ., .:.

Sd/- Section Officer .

/ (TRUE COPY/I

--True Copy...

Sd/
Su'PEIUNTENDENT

GENERAL BRANCH MCH I .
"f •

f ~:;



GOVERNMENT OF ANDHRA PRADESH
ABSTRACf

MUNICIPAL ADMINISTRATION & URBAN DEVELOPMENT DEPARTMENT - GREATER
VISAKHAPATNAM MUNICIPAL CORPORATION MINISTERIAL SUBORDINATE
SERVICE RULES, 2014 - ORDERS - ISSUED.

MUNICIPAL ADMINISTRATION AND URBAN DEVELOPMENT (Dt) DEPARTMENT

G.O.Ms.No. 40 Dated:03.02.2014.

Read :-

From the CDMA, Hyderabad, Letter No. 2803/2011/K1, Dated: 11.03.2013.

***
OR D E R:

The following notification shall be published in the Extraordinary Issue of the
Andhra PradeshGazette, dated:06.02.2014.

NOTIFICATION

In exercise of the powers conferred by sub-section (1) of section 11 and
sub-section (1) of section 7 of the VisakhapatnamMuniciparCorporation Act, 1979
read with section 139 of Greater Hyderabad Municipal Corporation Act, 1955, the
Governor of Andhra Pradeshhereby makes the following rules:-

1. Short title

These rules may be called the Greater VisakhapatnamMunicipal Corporation
Ministerial Subordinate ServiceRules,2014.

2. Extent

These rules are applicable to GreaterVisakhapatnam MunicipalCorporation.

3. Commencement

These rules shall come into force on and from the date of publication of the
Rules in Andhra PradeshGazette.

4. Definitions

As they occur, unless the context otherwise requires, the words and
expressions used in these rules but not defined, shall carry the same meaning as
defined under Greater Hyderabad Municipal Corporation Act, 1955, The
Visakhapatnam Municipal Corporation Act, 1979 and Andhra Pradesh State and
Subordinate ServiceRules, 1996.

5. Constitution and Appointment

The Greater Visakhapatnam Municipal Corporation Ministerial Subordinate
Serviceshall consist of the following categories of posts indicated in column (1).

Contd......L
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The method of appointment and appointing authority for the categories of
posts mentioned in columns (1 & 2) of the table below shall be as specified in the
corresponding entries in column (3) and column (4) thereof:-

SI. Category
AppointingN Method of Appointment Authorityo.

(1) (2)
(3) (4)

1. Category I Administrative By promotion from Category II with Corporation
Officer, Revenue not less than three years service in
Officer, Accounts that category
Officer and
Superintendent

2. Category Senior Assistant By promotion from Junior Assistant Standing
II (a) including Tax / Lower Division RevenueInspector Committee

Inspector, (Upper in category III (a) with not less
Division) and than three years service in that
Revenue category
Inspector

Category.
II (b)

Senior (Upper 1) By direct recruttrnent to the
) extent of 50% of the vacancies

in the category.
Division
Stenographer

2) By promotion to the extent of
50% of the vacancies in the
category from Lower Division
Stenographer / Typist in
Category III (b) with not less
than five years service in that
category

3. Category Junior Assistant.
III(a)

1) By Direct recruitment to the Standing
extent of 50% of the vacancies Committee
in the category.

2) By appointment by transfer to
the extent of 50% of vacancies
in the category from the
following categories with five
years service in that category in
the following rotation.

1st vacancy - Bill Collector

2nd vacancy - RecordAssistant

3rdVacancy - Office
Subordinate or
PHWorker or
Non-PHWorker
or employee of
equivalent
category duly
following the
combined
seniority of these
categories

Contd.......3
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3) In the event of employees with
prescribed qualifications are not
available for appointment by
transfer to Category III (a), the
resultant vacancies shall be
filled by direct recruitment.

Category. Junior (Lower By direct recruitment Commissioner
III (b) Division)

Stenographer
and Typist

4. Category Bill Collector / Tax Commissioner
IV Collector and 1) By Direct recruitment to the

RecordAssistant extent of 50% of the vacancies
in the category.

2) By appointment by transfer to
the extent of 50% of vacancies
in the category from the
following categories with five
years service in that category in
the following rotation.

1st vacancy - Office
Subordinate

2nd vacancy - Public.Health
Worker

3rd Vacancy - Non-Public
Health Worker

I
3) In the event of employees with

prescribed qualifications are not
available for appointment by
transfer to Category IV, the
resultant vacancies shall be
filled by direct recruitment.

Note: The posts of Senior Assistants and Tax Inspectors / Senior Revenue
Inspectors are equivalent posts and they are inter-transferable.

Note 1

The inter-se seniority among officers mentioned in category I shall be fixed
with reference to their date of promotion as Superintendent for the reason that the
pay scales of Administrative Officer, Revenue Officer, Accounts Officer and
Superintendent have become equal in RevisedScalesof pay 2010 whereas the pay
scalesof Administrative Officer, RevenueOfficer, AccountsOfficer were higher than
that of Superintendent prior to RevisedScalesof pay 2010.

(a) Appointment by promotion to categories I and II, and appointment by
transfer to categories III and IV shall be made from a panel prepared by a
Committee consisting of the following members:

(i) Mayor
(n) Commissioner
(iii) Additional Commissioner/ Deputy Commissionerdealing with Administration

Contd.....4
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(b) The date andtime of the meeting will be fixed by the Commissioner in
consultation with the Mayor. The Mayor shall preside over the meeting and
the quorum for the meeting is two members, the presence of the presiding
authority being compulsory.

Whenever a municipality is included in the Corporation, the persons
holding the posts of Accountant, RevenueOfficer or Manager will be absorbed in
category I of this Service provided they opt for Corporation Service. The past
service rendered by the above officers will be counted for fixing inter-sa seniority in
this Service,

Whenever a Gram Panchayat is included in the Corporation, the persons
holding the posts of Village Development Officer (VDO) ; Panchayat Secretary /
ExecutiveOfficer; SpecialCategory ExecutiveOfficer will be absorbed in a category
in this Service which is having equivalent pay scale to that of VDO ; Panchayat
Secretary; ExecutiveOfficer; SpecialCategory ExecutiveOfficer. In the event of
posts in this service with pay scaleequivalent to that of VDO; PanchayatSecretary
; ExecutiveOfficer ; SpecialCategory ExecutiveOfficer are not available, the VDO;
PanchayatSecretary; ExecutiveOfficer; SpecialCategory ExecutiveOfficer will be
absorbed in a post in this service which is having next higher pay scale to that of
the pay scaleof VDO ; PanchayatSecretary ; ExecutiveOfficer; Special Category
Executive Officer provided they opt for Corporation Service. The past service
rendered by the above officers will be counted for fixing inter-se seniority in this
Service.

(a) Whenever a municipality is included in the Corporation, the persons holding
the posts of Senior Assistant/Up Revenue Inspector; UD Stenographer will
be absorbed in category II of this Service, provided they opt for Corporation
Service. The past service rendered by the above officers will be counted for
fixing inter-se seniority in this Service

(b) Whenever a Gram Panchayat is included in the Corporation, the persons
holding the posts of Senior Assistant will be absorbed in category II of this
Service, provided they opt for Corporation Service. The past service
rendered by the above officers will be counted for fixing inter-se seniority in
this Service.

(a) Whenever a municipality is included in the Corporation, the persons holding
the posts of Junior Assistant/LD Revenue Inspector; LD Stenographer
/Typist will be absorbed in category III of this Service, provided they opt for
Corporation Service. The past service rendered by the above officers will be
counted for fixing inter-se seniority in this Service.

(b) Whenever a Gram Panchayat is included in the Corporation, the persons
holding the posts of Junior Assistant will be absorbed in category III of this
Service, provided they opt for Corporation Service. The past service
rendered by the above officers will be counted for fixing inter-se seniority in
this Service
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(a) Whenever a rnunlclpality is included in the Corporation, the persons holding
the posts of Bill Collector / RecordAssistant will be absorbed in category IV
of this Service, provided they opt for Corporation Service. The past service
rendered by the above officers will be counted for fixing inter-se seniority in
this Service

(b) Whenever a Gram Panchayat is included in the Corporation, the persons
holding the regular posts of Bill Collector / RecordAssistant will be absorbed
in category IV of this Service; provided they opt for Corporation Service, The
past service rendered by the above officers will be counted for fixing inter-se
seniority in this Service.

Wherever the rule prescribesappointment by Direct Recruitment, it shall be
made through Andhra PradeshPublicServiceCommission.

6. Qualifications

No person shall be eligible for appointment to the category of posts in
column (2) of the table unless one possessesthe qualifications prescribed in the
corresponding entries in column (3) thereof.

51. Category of posts Qualifications prescribed
No.
(1) (2) (3)
1. Administrative Officer, Revenue Must be a graduate of a recognized

Officer, Accounts Officer and University or an equivalent qualification.
Superintendent

2. a) Senior Assistant including Must be a graduate of a recognized
Taxlnspector and Upper university or its equivalent qualification,
DivisionRevenue Inspector

b) Senior (Upper Division) 1) Must be a graduate of a recognized
Stenographer university or its equivalent qualification

2) A pass in English Shorthand higher
grade examination

3) A pass in English Typewriting higher
grade examination

4) A pass in Telugu Typewriting higher
grade examination

5) Knowledge of computer basics with MS
office

3. a) Junior Assistant A pass in Intermediate or its equivalent
examination

Contd 6
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b) Junior (Lower Division) 1) A pass in Intermediate or its equivalent
Stenographer examination

2) A pass in EnglishShorthand lower grade
examination

3) A pass in English Typewriting higher
grade examination I

4) A pass in Telugu Typewriting lower
grade examination

5) Knowledge of computer basics with MS
office

, c) Typist 1) A pass in Intermediate or its equivalent
examination

2) A pass in English Typewriting higher
grade examination

3) A pass in TelUgu Typewriting lower
grade examination

4). Knowledge of computer basics with MS
office

4. Bill Collector / Tax Collector, and 1) By direct recruitment _
RecordAssistant A pass in Intermediate or its

equivalent examination

2) By appointment by transfer _
A pass in SSCor its
equivalent examination

Contd.....7

7. Tests

(1) Every person appointed by direct recruitment in any category shall passthe
Account Test for LocalBodyEmployeeswithin the period of probation.

(2) If any person fails to pass the above test within the period of probation or
within such extended period, he shall be discharged from service by the
appointing authority;

Provided that a member of SC/STshall not be .dischargedfrom service for
failure to passthe above test and the period of probation of such member
shall stand extended from time to time till he passes the tests.

(3) No person shall be eligible for promotion to category I and II unless he
passesthe test prescribed in sub rule (1).

(4) Every person appointed by transfer to category III and IV shall pass the
Accounts test for Local Body Employeeswithin the period of one year from
the date of transfer.

8. Reservation of appointment:

Reservation in appointments shall be as per provisions contained in Rule 22
and 22 A of the Andhra Pradesh State and Subordinate Service Rules, 1996 and
subsequent amendments issuedfrom time to time.
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9. Age

The rules governing the minimum and maximum age for direct recruitment
in the government service shall mutatis-mutandis apply to all categories of this
Service.

10. Temporary Appointment

(1) Where it is necessary in public interest owing to an emergency which has
arisen to immediately fill a vacancy, the appointing authority may promote a
person purely on temporary basis, until a person is appointed in accordance
with the rules.

(2) No person who does not possess the prescribed qualification shall be
promoted under sub-rule (1)

(3) A person promoted under sub-rule (1) shall not be regarded as probationer
in the higher category or be entitled for any preferential claim for future
promotion to such higher category, or seniority.

11. Security

Every person on appointment to the post of Bill Collector or Tax Collector or
Tax Inspector shall furnish a personal security of the value of one lakh of rupees in
cash or in the form of National Saving Certificates or Deposits from Nationalized
Banks.

12. Seniority

The seniority of the members of the Service shan be determined as per
Rules33 to 36 of the Andhra PradeshState and SubordinateService Rules 1996.

13. Probation

Every person appointed to a category in the 'Serviceshall from the date on
which he joins duty, be on probation for a total period of two years on duty within a
continuous period of three years, if recruited direct and for a total period of one
year on duty within a continuous periodof two years, if appointed by promotion.

14. Training

(1) Every person appointed in category III and IV, either on transfer or by direct
recruitment shall undergo induction training for a period of 3 months in the
following areas.

(a) Municipal organization
(b) Office procedure
(c) Administration department
(d) Secretary department
(e) Revenuedepartment
(f) Accounts department
(g) Public Health & Sanitation department
(h) Engineeringdepartment
(i) Town Planningdepartment
(j) Urban PovertyAlleviation department
(k) Computer Basics

(2) There shall be orientation training to the members of the Service at such
periodic intervals as determined by the Government.

Contd.....8
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15. Conditions of Service

In matters not covered by these rules, the members of the service shall be
governed by the rules applicable to government servants

16. Postings and Transfers

The authority competent to order postings and transfers in respect of all
categories in this Servicewithin the Corporation is the Commissioner.

17. Pay and allowances

A member of the Service shall draw pay and all allowances admissible from
municipal funds as per the orders of Government issued from time to time.

18. Leave

The Commissioner is competent to sanction all kinds of leave to the
members of the Service.

19. Leave Salary

funds.
Leave salary of the members of the Service shall be paid from municipal

20. Loans and Advances

The Commissioner is competent to sanction loans and advances to the
members of the Service from the municipal fund as per the rules applicable to
government employees.

21. Discipline and Control

(1) The Andhra PradeshCivil Services(Classification,Control and Appeal) Rules,
1991 applicable to government servants shall be applicable to the members
of this Serviceexcept to the extent indicated below.

(2) The Commissioner may place a member of any category of this Service
under suspension pending inquiry/ investigation into criminal complaints or
on filing charge sheet in a court of Lawor impose the following penalties:

(a) Censure
(b) Withholding of increment, and
(c) Recoveryfrom pay of the whole or part of any pecuniary loss caused to

the Corporation by negligence or breach of orders while working in the
Corporation

Contd.....9

Providedthat -

(a) The period of suspensionshall not exceedsix months.

(b) The appointing authority concerned shall also have power to
suspend a member of this Service pending enquiry into grave
chargesor impose the above penalties.
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(3) The authority Whichmay impose the following penalties on a member of this
Serviceshall be the appointing authority concerned:

(a) Suspension
(b) Reduction to a lower rank in the senionty list or to a lower post or

time scaleor to a lower stage in a time scale
(c) Withholding of increment / promotion.
(d) Compulsory retirement from service
(e) Removalfrom service
(f) Dismissalfrom service

(4) An appeal against any order imposing a penalty by the Commissioner or
Standing Committee shall lie to the Corporation and it shall be made within
three months.

(5) An appeal against any order imposing a penalty by the Corporation shall lie
to the Government and it shall be madewithin three months.

(6) The period of three months referred above is reckoned from the date of
receipt by the member of the Serviceof the order imposingthe penalty

22. Conduct

The Andhra Pradesh Civil Services (Conduct) Rules, 1964 applicable to
Government servants as amended from time to time shall be applicable to the
members of this Service.

23. Pension

(1) The existing municipal employees appointed before 1-9-2004 and who are
promoted to this Service shall be paid pension from municipal funds as per
the orders issued by the Government from time to time.

(2) The existing municipal employees appointed on or after 1-9-2004 and who
are promoted to this Service and persons recruited direct to this Service
shall be governed by contributory pension scheme introduced in G.O. Ms
No.653Finance (Pension- I) Department dated 22-9-2004.

(3) In respect of officers drawn on deputation, the concerned Department shall
pay the pension, as applicable in their parent Department and pensionary
contribution as applicable shall be paid by the Corporation to the concerned
Department.

24. Repeal and Savings

(1) All other service rules applicable to various categories referred in these rules
are repealed

(2) Except otherwise specifically stated, all rules applicable to government
servants are applicable to the members of this Service.

Contd.....l0
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(3) Nothing in these rules shall adversely affect the interests of any person who
was appointed prior to the commencement of these rules accordtnq to the
provisions of the rules then in force.

(4) If there is any discrepancy in interpreting the rules, the matter shall be
referred to Government and orders passed thereon are final.

(BY ORDERAND IN THE NAMEOF THE GOVERNOROF ANDHRA PRADESH

Dr. SAMEERSHARMA
PRINCIPALSECRETARYTO GOVERNMENT

To
The Commissioner of Printing and Stationary and Stores Purchase,

Chanchalaquda A.P., Hyderabad.
(with a request to publish in the AP Gazette and send 100 copies to each to
Government and Greater Visakhapatnam Municipal Corporation,
Visakhapatnam.)

The Commissioner, Greater Visakhapatnam Municipal Corporation, Visakhapatnam.
The Commissioner & Director of MuniCipal Administration, Hyderabad.
Copy to:
The P.S. to M(MA).
The Law Department.
SF/SC.

II FORWARDED: : BYORDER II

SECTION OFFICER




















